[IPVIMEPHHEHE IIPABUJIA
[IOJIb3OBAHMSA BUBJIMOTEKON CPEIHEI'O
CIHEIVIAJIBHOT'O YUEBHOI'O 3ABEIEHNA

1. Obume IMOJIOXEHUS

1.1. [IpuMepHbEe npasuia IIOJIb30BaHMA OMOIMOTEKOM CpenHero
CHelMaJIbHOTO yd4ebOHOTO 3aBeneHmsa pazpaboTaHH B COOTBETCTBUU C
[lostoxeHMeM O OuUOIMOTEKE CpenOHero CIHeluMaljibHOTO YyueOHOI'O 3aBelIeHUusa U
PacCIpPOCTPAaHAKNTCS Ha OMOIMOTEKM TOCYIapCTBEHHEIX CPpeIHMX CIelMaJlbHEX
y4eOHBIX BaBeIeHMM He3aBUCUMMO OT MX BEIOMCTBEHHOM NOOUMHEHHOCTMU.

1.2. I[puMepHBle MpaBuila I[1O0JIb30BaHUA OUOIMOTEKOV peIJlaMeHTUPYIT
obmMy MNOPAHNOK OpraHM3aluuM OOCIYXMBAHMA UMTATEJIEM CpPpeOHMX CIelMaJlbHBIX
y4eOHBEIX 3BaBeIeHMM, NpaBa ¥ OOA3aHHOCTM OMOJIMOTEKM U UMTaATEeJId.

2. UYurTaTenu, muX npaBa, OOS3aHHOCTUM M OTBETCTBEHHOCTHL
2.1. Yurarenu OMOIMOTEKM CPEINHETO CIEeLUMaJIbHOTO yuebOHOT'O 3aBeleHUS
(yyammecs, npenonmaBaTesy, COTPYIOHMKM) MMEKT IIPaBO:

- 6ecnjaaTHO [I0JIb30BATbHCHA OCHOBHBEIMU BUIAMMU
OUOIMOTEeUHO-MHOOPMALIMOHHEIX YCJYyI', NpeloCTaBJIgeMblXx OMOJIIMOTEKOM;

- [HOJIy4aThb KHUI'M UM IpyTMe MCTOUHMKM MHOOpMauumM Ha aboHeMeHTe, B
UMTAJIbHEIX 3ajlaX, B Yy4YeOHHX (MeToOAMYeCKMX) KabuHeTax u JjlabopaTopuax, a

TaKXe IOPYyIMX [IYyHKTaxX BbBIOAYM OMOJIMOTEKU;
- moJjiydyaTb u3 OGoHIa OuMOIMOTEKM IJid BPEMEHHOI'O IIOJIb30BaHMUA B
YMUTaJIbHOM 2aJie JIoOHe nsnaHm4Aa, H@OHy@J’H/IKOBaHHbIe JOKYMEHTE MJIM MX KOIIUM;
- [IoJlydaThb TIOJIHYID MHOOpMauUmMio O cocTaBe QOHOOBR OMOIMOTEKM Uepes

CUCTEMY KaTaJIoT'OB u KapToTeK u opyrue bopMEL OUbIIMOTEYHOT O
MHOOPMMPOBaHMSA;

- [OJIy4aThb KOHCYJIBTAaTMBHYK IIOMOIb B [IOMCKe U BHOOpPEe MCTOUYHMKOB
vHOOPMaLIM ;

- [oJiydyaThb HeoOxXoOmMMoe Mu3ITaHMe 10 MexXOMbmoTedHOMYy abOHEeMeHTY .

2.2 . JOHNOJHUTEJIbHEE YCJIYyTM YMTaATENIM MOTYT I[OJIYUYMThL 3a IJjaTy,
COIJIACHO HOEeMVICTBYKIMM IIE€PeuUHsaM UM IPeMCKypaHTaM. [lepeueHb OOINOJIHUTEJIbHEIX
IIJIATHEIX YCJIyTD pas3pabaTeBaeTCcs B KaxXIOoM OTHeJIbHOM OubinmoTerke U
yTBepXIaeTCcsa OUPEKTOPOM CPelHETO CIeUMaJIbHOTO yuebHOT'O BaBeldeHUS.

2.3. UuraTenu oD sA3aHE OepexHOo OTHOCUTCS K KHMTAM, OPpyI'MM
NIPOM3BEOEeHUAM IedaTM ¥ MHBM MaTepMalaMm, OJIyYE€HHBIM ns boHIzOB
OMONMMOTEKM,; BO3BpPAllaTh MX B YCTAaHOBJIEHHBIE CPOKM,; HE BHHOCUTH UX U3
IOMeNEeHUM O6mbiInoTeru, €CJIM OHM He 3alMCaHbl B 4YMTaATeJIbCKOM QopMyJiape
WY OPYTHUX YUYeTHEIX IOOKYMEHTAaxX; He JIeJjlaTh B HMX IIOMETOK, IIOOUEePKMBAHUM;
He BHIPHIBATHL M He 3armbaThb CTPAaHMUIE; HE BHHMMATH KapPTOUeK M3 KaTaJIOT'OB
Y KapTOTeK.

2.4. Tlpy TOJIYYEHUM KHUIT', IOPYI'MX [POMBBEINEeHMUM IIedaTu U  MHEX
MaTEPMAJIOB UMTATEJM IJOJDKHEI THATEJIBHO [IPOCMOTPETh M3OaHMUS M, B Clydae
OoBOHaAPYXEeHMS KaKUX-JIMOO nebexToB, COoODIUTH 06 3TOM OEeXypPHOMY
OubinoTexKapo, B IPOTUBHOM cjlydyae OTBETCTBEHHOCTH 3a I[oOpdy KHUT
HeceT uMTaTellb, I[10JIb30BaBUMMCSA M3IaHMEM I[IOCJIeOHUM.

2.5. ExeronmHo umuTaTeN M o6sg3aHbl I[IOMTM IIepeperucTpalmio B KOHIE
yueBHOTO Toma. Ilpu IepeperucTpauuy YUTaATEJIb IJOJDKEH IMPEeObsSBUTH BCHO
VMeolylnCcsS y Hero OMOIMOTEUHY JIMTepaTypy. UmuTaTenyr, He IIpollenume
nepeperucTpanmion, OMOIMOTEKOM He ODCIIYyXMBAKTCH.

2.6. Ilpy BHOBITUMM M3 CPEeIHEI'O0 CIeLUMaJIbHOTO YyuebOHOT'O 3aBeleHUd
uyTaTesay OO0S3aHEl BEPHYTH B OUOJIMOTEKY UMCJIIAMECS 3a HYMU M3OaHUS.

2.7. YuraTenu, HapyuMBIMe IpaBuUJia IIOJIb30BAHUSA WM IPUUMHUBIIME
bubnmnoreke yumepd, HecyT AIMVHUCTPATUBHYIO, TPaXxOaHCKO-IIPaBOBYIO
(MaTepMrasibHYo0) WJIM YyT'OJIOBHYK OTBETCTBEHHOCTL B QopMax, IIPEeOyCMOTPEHHEX
OeVICTBYRIMM 3aKOHOIATEJIECTBOM, yCTaBoM 1z npaBUIIaMu IOJIb30BaHUSA
OMOIMOTEKOMN .

2.8. IllepeueHb HapylWeHUNM, Ba KOTOPHE UMTATEJISIM Hal3HadvaeTcsa wmTpad,

ompemeJyigeTCcsa B KaXIOOM OTHeJIbHOM 6OubimoTeke U dukcupyeTcsa B lIpaBuiax
IOJIb30BaHUSa OUOJIMOTEKOM .

2.9. Yurarenu, OTBETCTBEHHEIE 3a YyTpaTy WIM HEeYMHIJIEHHYI [I0pUYy
I/IS,JZL&HI/H;[, OGHBaHbI 3aMEHVTb MX TaKMMM Xe n3naHmAaMm, i KOoInImaMm, niinm
NPM3HAHHEIMM OUOJIMOTEKOV PaBHOLIEHHEMH, a TIpU HEBO3MOXHOCTM SBaMEHEl —
BOBMECTUTL PEeaJlbHYl PBEHOUHYK CTOMMOCTbL M3IOAHUM.



Cymmy mTpada MM CTOMMOCTL YTEPAHHOM JIMTEPATYPEL B COOTBETCTBUM CO
CBOEBPEMEHHO MNPOBEIEHHOM MNepeolLeHKOM QOHIOOB dUMTaTenM BHOCAT B Kaccy
yuebHOT'O 3aBeOeHUsd.

3. Ilpara m 06sA3aHHOCTU OMOIMOTEKMU
3.1. BubnmoTeka B CBOEM IesATEeJIbHOCTM oDecreuMBaeT peajiM3alMuio Npas
uyTaTesiey, YCTAHOBJIEHHEIX NyHKTaMu 3 u 4.
3.2. Bubnmoreka OOCIIyXMBaeT uMTaTeJIell B COOTBETCTBUM C IlOJIOXeHMEeM
n llpaepuiiaMy [IOJIb30BaHMA.
3.3. Bubnmoreka obsg3aHa:

- MHbOOPMMPOBATH uyTaTesyen 060 BCeX BMUIOAX IpenocTaBJIAeMbIX
OUOIMOTEKON YCJIYyT;

- obecneuuThb uyTaTesIIM BO3MOXHOCTBL I[I0JIb30BAHMSA BCeMu QOoHaMM
OUbJIMOTEKN ;

- HNONYJIAPU3MPOBATH CBOM (QOHIE M IIpPenNoCTaBJISEeMble yCJyTM, Pas3BUBATH
Y HOOUWPATH MHTEepeC K KHUI'aM;

— COBEpPUEHCTBOBATH OMOJIMOTEUHOEe UM MHOQOPMalLMOHHO-OMOIMOTIpadmueckoe
obCHyXMBaHMe, BHeIPSAS KOMIBITEPM3ALMI UM [NEePeNOBYK TEeXHOJIOIMIO;

- B CJlydae OTCYTCTBUSA B QOHIOaAx OUOIMOTEKM HeOOXOIUMBIX UMUTATEJISAM
VM3OaHMM, 3alpallMBaTb MX IO MeXOubinoTedHoMy abOOHEHTY us3 IpyIrmnx
OUbJIMOoTEK ;

- obecneunTb BHCOKYK KyJIbTypa OOCJHYXMBAHMA: OKa3HBATbH UYMUTATEJIAM
IOMOIb B BHOOpPE HeOOXONOMMEBIX NPOM3BEIEHUM NedaTU M OPpYyTMX MaTepualioB,
OpOBOOS YCTHBIE KOHCYJIbTalUMM, I[IpeloCTaBJigsd B MX IIOJIb30BaHME KaTaJjlory,
KAapTOTeKM M MHbBle (QOpMEl MHOOPMMPOBAHMA, OPIaHMU3ysa KHMXHBE BHICTABKM,
oubnnorpadpmueckme o0030pPB, IOHM MHOOPMALUMM UM OpyTUe MepPOIPMATHUI;

OCYWEeCTBJIATE ydeT, XpPaHeHMEe U MCIOJIb30BaHMEe HaxXOoOAuMxXcsa B QoHIe
KHUTD ¥ OPYyTMX [NPOM3BENEHMM IIedaTU M MHEIX MaTepMaJIOB B COOTBETCTBUM C
YCTaHOBJIEHHBIMM [IpaBUIIaAMM;

- HEeCTM OTBETCTBEHHOCTB 3a COXPAaHHOCTb CBOMX KHMXHBIX (QOHIOB,
ABJIARIMXCA YaCTbI HALUMOHAJIBHOTO KYJIBTYPHOI'O HOOCTOSHUS;

- OCYWEeCTBJIATb [NOCTOSHHBIM KOHTPOJIb 3a BO3BpAalleHMEeM U OubiImoTery
BEIDAHHEIX KHUT, OpYyTHUX MaTepurasios, nopMMeHsas wWTpabHee CaHKUUMM K
uyTaTesiAM, He BO3BPATUBILMM JIMTEPATYPY (pazmep IEeHEXHBIX mrpador
YyCTaHaBJIMBaETCA B KaxXOoM OuOIMOTEKe II0 COIJIACOBAaHMIO C OUMPEKTOPOM
yueBOHOT'O 3aBelOeHus) ;

- Cco3ZmaBaTbh U [NOOIEPXMBATHL B OMOIMOTEeKe KOMQOPTHBIE YCJIOBMUA IJiS
PaboTE UMTAaTEJIEN;

— OTUMTEIBATBCHA €XeI'OOHO O CBOEM INeATEeJIbHOCTM IIepel UuTaTeJISaMU.

4. IlopAalOK BanMUCK duTaTesey B OMOIMOTEKY

4.1. IOna =anmucu B OuUbBIMOTEKY umTaTesin obsa3aHH nIpenbaABUTH
YOOCTOBEPEHME JIMUHOCTMU. Ha »ToM OCHOBaHMM OMOIMOTEKaAph 3alOJIHAEeT
UyTaTeJbCKUM GopMyJiap.

[lpyMeyaHMe: Ha yyaummxcs HOBOTO Habopa IOHEBHBIX oTIHOeJyIeHun

uyTaTesbCkMe GOpMyJIApE  MOT'YyT 3alloJIHATHBCHA Ha OCHOBAHMM IIPMKA30B O
3a4NCIJIeHM B yd4eOHOe 3aBelleHMe.

4.2. llpu 3anucu B OUOJIMOTEKY UMTATENM IOJDKHEL O3HAKOMUTHLCS B
npaBuiiaMM IOJIB30BAHMA M IHOOTBEPOUTbH 0043aTeJIbCTBO 00 MX BHIIOJIHEHUU
CBOEM MNOANMCBI0 B UMTATEJIECKOM QopMyJisape.

5. IllpaBmiia noJb30BaHMA abOOHEMEeHTOM

5.1. Ba KaXObI IIOJIydeHHB Ha abOHEeMeHTe DSK3eMIUIAp W3OaHUA
uyTaTeslb PaCHOMCEHBAaEeTCsa Ha dYUTATeJbCKOM (QopMynsape. Ilpy BO3BpalleHUN
JIUTEepaTypPs POCIMCH YMTATEJId [NorallaeTCsd NOIONMChI Oubimorexkapsa. dopMysisap
uyTaTesiad SBJISeTCHa IOOKYMEHTOM, YIOOCTOBepAnIMM »naTty ¥ GakT BEIIAUM
uyTaTesl0 UM IpueMa OubIMoTeKapeM KHUI UM MHEIX MaTepMraJioB.

5.2. Cpok T[OJIb30OBAHMA JIMTEepPaTypoOn IJ1d PasJIMYHEIX KaTeropmn
uyTaTesIell M KOJMYECTBO BBEIOABAEMBIX M3IAaHUM Ha abOOHEMeHTe ONpelelisioTCsa
onbdepeuMpPOBaHHO KaxXxIoun OUbINOTEKON u buxkcupyeTcsa B npaBuiax
[IOJIb30BaHUA OMOJIMOTEKOMN.

5.3. JluTepaTypa IJiS MCIOJIB30BAHMS Ha I'PYIINOBHX SBaHATUAX BHIOAETCSH
Ha aboHeMeHTe M odopMmisgeTca B PETUMCTPALUMOHHOM XypHaljle INOI PaclIUCKy
OeXypPHOT'O ydalleI'oCsa I'PyIIH.



OTBETCTBEHHOCTb 3a JIMTEPATypy, [OJYyYEHHYK Ha I'PyNIOBBEE 3aHATUA,
HeceT NpenojabaTellb COBMECTHO C OEXyPHBEIM ydallMMCH.

JlurTepaTtypa I0Ji8 MCIOJIB30BaHMA Ha MHIMBUIAYAJIBHBEIX BaHATMAX BHIOAETCHA
ydaluMMcs [NOJI PAaCHMCKY B KHIKHOM Qopmyrndpe. Ilpy BO3BpalleHUM KHUI 3alMCh
BEIDAUM M PpacCOMCKa B MOJIydeHUM [IOTallalnTCH.

5.4. Kak npaewmio, He I[onjiexaT Bbegaue Ha »OOM IIOCJIeIHUM W
€OVMHCTBEHHB 5SK3eMIJIAP M3IOaHMA, XpaHauumcd B QOoHOe OUOIMOTEKMU.

5.5. llpy orcyTcTBMM B QOHIEe OMOIMOTEKM HEOOXOOMMBIX KHUI', IJPpyITUX
NPOMBBEOEHUM [edaTM, uUuTaTeJaM MOI'yT 3akKaszaTb MX IO MeXOMOJIMOTEeUHOMY
aboHEeMEeHTY .

5.6. UuTaTenu MOT'YT MNPOIJIMTHL CPOK IIOJIBBOBAHMS B3SATHIX Ha IOOM KHUT,
OIPpyTUX NPOM3BEHNEeHMUM IIedaTH, eCJIM Ha HMX HEeT CHOpoca CO CTOPOHEl IOPYyIMX
uyTaTesyen.

6. IopsAOOK IOJIb30BAHMSA UYMTAJILHEM 3aJIOM

6.1. Belmaua KHMI' B UMTAJIbHOM 3ajle [IPOMBBOIOUTCS 1o uetTy
ydamerocs, a umMTaTreylaM-cCleural¥McTaM - [0 OOKYMeHTY, YyIOOCTOBepsdAnlleMy UX
JIMYHOCTEL, M OoQopMIISeTCs IIOH PacClIMCKy B KHMXHOM QOpMyJisape.

[IpyMeyaHue: IIpu OTCYTCTBUMA YMTAJIbHOT'O 3ajla JmMTeparypa IOJdg
MCIIOJIb3OBAHMSA B CTeHax ydeOHOI'O 3aBelleHMs B Ipellejlax BpeMeHM paboThl
OMOIMOTEKM MOXET BEIOABATHCS Ha aboHeMeHTe.

6.2. UMCJIO KHUI' MPOU3BEIEHUN I[eUaTM VM MHEIX MaTEPMAJIOB, BHIABaEMHX
B UMTAaJIbHEIX 3ajlax, Kak TIpaBWJio, He OoTpaHuuUMBaeTcs. Ilpu HaJIUuum
E€IVMHOBPEMEHHOT'O IIOBHIIEHHOT'O CIPOCa YMCJIO BHIOABAEMBEIX SK3EMILJIAPOB MOXET
OBITh OTPAaHMUEHO (IO peleHM I 3aBelyouero OMOIMOTEKOM) .

6.3. JHUMKJIONIEOWUM, CIOPABOYHBEIE M3NaHMUS, pPeIKMEe U LIeHHBIe KHUI'M, a
TakKXe M3JaHuda, [nojiydaemele o MBA, BEIOAKTCA TOJIBKO B UMTAJIbHOM 3ajle.
6.4. BEHIHOCUTBL JIMTEPATYPY M3 UMTAJILHOT'O 3ajla 3allpeleHo. B ciydae

HapyumeHmda S25TOI'0 npaesmiia yurTaTeJqim MoryT OBITH JIMIIEHBI Inpaea IIOJIbE3OBAHUA
Ha CpOK, OIpeneJIeHHHM OubJIMOTEKOM.

7. llopAanok MOOJIB30BAHUSA JIMTEPATYPOM B IPYyIMX MIYyHKTAaX

7.1. OBcayxmMBaHME uuTaTesiey B Guinmanax, IIepeIBUWXHBIX OuUOIMOTEeKax,
INIyHKTax BBHIOAYM NPOUBBOOMTCHA COIJIaCHO IlpaBmiiaM IOJIb30BaHMA OMOJIMOTEKOM
CpemHero CHeluMajIbHOTO ydeOHOI'O 3aBeIeHUsa B COOTBETCTBUM C MNONINYyHKTaMM
4.1 - 6.4.

7.2. KHUTM M3 OYHKTOB BBIOAUM [IpM ydeOHEIX KabuHeTax U JabopaTopuax
Ha IOM UMTaTeJsaM He BHIOANTCA. B OTHEeJNBbHEIX clydasax IOONyCKaeTcsd
MCNOJIb30BaHMe QOHIa INyHKTa BHIOAYM O [paBuUjlaM BBEIOAYM JIMTEPATYPH B
4MTaJIbHOM 3aJjie.



