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1.1.
NPaAKTHKH

1. OBIIAA XAPAKTEPUCTHKA liABO‘IEfI ITPOI'PAMMBbI
INPOU3BOACTBEHHOU IIPAKTHUKHU

LHear u muiaHupyemble pe3ybTaThl MPOXOKIEHUSI MPOU3BOACTBEHHOM

B pesynbrate mnpoxoxJIeHUs MPOU3BOJACTBEHHOM MPAaKTUKU OOy4JarolMiics IOJKEH
OCBOUTb OCHOBHOM BHJ JAEATEIBHOCTH «BplmonHeHne paboT mo mpodeccuu Kaccup» u
COOTBETCTBYIOIIME €My PO PeCCHOHATIbHBIE KOMIIETEHIIUH

[lepeuens mpo eccHOHANBHBIX KOMIIETSHIIHH:

Kon HaunMeHoBaHHe KOMIIETE HIIUA

B 5 Breimonnenue padot o npodeccun «Kaccup

IIK 5.1 Ocy1iecTBIATH ONEpaliy C JeHESKHBIMU CPEJCTBAMU U LIEHHBIMU OymMaramu,
0(OpMIIATH COOTBETCTB YIOIIM€ TOKYMEHTHI

[IK' 5.2 Bectu Ha OCHOBE IPUXOIHBIX U PACXOJHBIX JOKYMEHTOB KACCOBYIO KHUTY

IIK' 5.3 IlepenaBaTh neHEXKHBIE CPEACTBA MHKACCATOPaM U COCTABJIATH KACCOBYIO OTYETHOCTD

JIP 6 [IpyHuMmaronmi LeaIu M 33Ja4d  Hay4HO-TEXHOJIOTMYECKOIO, 3KOHOMMYECKOIO,
WH(opManmoHHoro pa3Butus Poccun, roToBblil paboTaTh Ha UX IOCTUKEHHE.

JIP 7 ['oTOBBIIl COOTBETCTBOBATh OXUJAHHUAM paboOTOJaTeNel: MPOEKTHO MBICISAIMMT,
3G PEKTUBHO B3aMMOACHUCTBYIOIIMIA C WIEHAMH KOMaHIbl M COTPYOHHYAIOIMU C
IPYTUMH JIIOJbMH, OCO3HAHHO BBINTOJHAIOUMI NpodeccuoHanbHble TpeOOBaHUS,
OTBETCTBEHHbIN,  MYHKTYaIbHbIM,  JUCHUIIMHUPOBAHHBIA,  TPYAOIIOOUBBIH,
KPUTUUYECK MBICISINMNA, HALEJIEHHbIM Ha JOCTH)KCHHE ITOCTABJICHHBIX LEJEH;
JEMOHCTPHUPYIO M NPo(ecCHOHATIBHYIO KU3HECTOUKOCTb.

JIP 15 [lpusHatonmii [EHHOCTh HENPEPhIBHOTO O0pa30BaHUs, OPUEHTUPYIOIMUCA B

U3MEHSIOIEMCSl pbIHKE Tpyna, wu30erajonumid 0e3paboTHIIBbI;  YIPaBJISIO UM
COOCTBEHHBIM NPO(ECCHOHAIBHBIM Pa3BUTHEM; pPE(VIEKCHBHO OI[CHUBAIOIMH
COOCTBEHHBIN KU3HEHHBIN ONBIT, KPUTEPUH JIMYHON YCIEIHOCTH.

B PE3YIBTATC MPOXOKIACHUSA HpOH3BOI[CTB€HHOfI IMPpaKTUKH MO YJIA O6yanOHMﬁCﬂ

JOJIDKCH :

HNwmets

MPAKTUYECKU A OITBIT

Beimonuenue paboT mo npodeccuu Kaccup

YmeTn

IPUMEHSATh Ha IPAKTHUKE IOCTAHOBJICHHUS, PACHOPSDKEHUs, MPHUKA3bI,
ApyTHe PYKOBOAAIIME M HOPMATHBHBIC JOKYMEHTHI BBIIIECTOSNMX U
APYTUX OPTaHOB, KaCalOIIMEC s BEACHUS KACCOBBIX OIEpaIIHii;

3aIOJHATH (POPMBI KACCOBBIX U OAaHKOBCKHUX JJOKYMEHTOB;

COOMI0aTh MpaBUiia MpUEMa, BBIJAUM, YdeTa U XpaHEHHS JICHEKHBIX
CPEIICTB U IICHHBIX Oymar;

COOJIOATh JIMMUTBI OCTAaTKOB KaCCOBOW HATMYHOCTH, YCTAHOBJICHHOM
IUTSl OpTaHU3AIIHH;

o0ecrieunBaTh COXPaHHOCTH AEHEKHBIX CPEJICTB;

MOJIydaTh 1O OQOPMJICHHBIM B COOTBETCTBUU C YCTAaHOBJICHHBIM
MOPSIKOM JOKYMEHTaM JICHEKHBIE CPelCTBa MIU O(QOPMIISITh WX UIS
NOJy4eHHs OE3HAINYHBIM ITyTEM B YUPEKICHHSIX OaHKa Ui BBIILIATHI
pabounM ¥ CiOyKammMm 3apabOTHOW TUIaThl, TPEMHH, OIIATHI
KOMaHIMPOBOYHBIX U APYTUX PACXO/IOB;

OCYIIECTBIISITH ONEPALUU C JCHEKHBIMH CPEACTBAMU M IEHHBIMU
Oymaramu, 0 pOpMIISTH COOTBETCTBYIOIIME TOKYMEHTHI,

BECTH HAa OCHOBE NPUXOJHBIX W PACXOJHBIX JTOKYMEHTOB KacCOBYIO
KHUTY, CBEpATh (PaKTUUYECKOE HAJIMYME JCHEKHBIX CYMM M IEHHBIX




OyMmar ¢ KHUYKHBIM OCTaTKOM;

IepeaaBarh JCHEXKHbIE CPEACTBA NHKACCATOPaM;

COCTAaBJISITh KACCOBYIO OTYETHOCTD;

COCTaBIIATh OIMCH BETXUX KYHMIOp, a TakKe COOTBETCTBYIOIIME
JOKYMEHTBI JJISl UX TIepe/iaur B YUPEKICHHS OaHKa C [eNIbI0 3aMEeHbI Ha
HOBBIE;

OCYILECTBJIATh HAJIWYHBIE pAcUeTbl B YCTAHOBJIEHHOM IIOPSIKE C
OpraHu3alusIMu U (U3NYECKUMH JIMLAaMHU MPH orjiaTe padoT M YCIyr
MPEANPUSTHUS;

IIPUHUMATh U BbIJABATh JCHEKHBIE CPEACTBA B MUHOCTPAHHOW BAJIIOTE U
JI€JIaTh COOTBETCTBYIOLLE 3aIIUCH B KACCOBOM KHUTE;

cO0JIF0JaTh TPY/IOBOE 3aKOHOJATENBCTBO U ITPABUJIA OXPAaHbI TPYAA.

3HaTh

MOCTAHOBJICHUS, PACHOPSKCHUS, MPUKa3bl, OPyTUe PYKOBOAAIIME H
HOPMATHUBHBIE JIOKYMEHTHI BBIIIECTOSIIIMX H JIPYTUX OPTaHOB,
KacaroIHMeCs BEICHUS KACCOBBIX OTIEpaIuii;

(hopMBI KACCOBBIX M OAHKOBCKU X JIOKYMEHTOB;

MpaBuJia TIpHeMa, BBIJAYM, ydeTa M XpaHEHUS JICHEKHBIX CPEICTB U
IIEHHBIX OyMar;

JTUMHUTHI OCTAaTKOB KAaCCOBOW HAMYHOCTH, YCTaHOBIEHHOW IS
OpraHu3aIlNY;

MpaBuIa 00ECTICYCHUSI COXPAaHHOCTH JICHE)KHBIX CPEJICTB;

MpaBUIia TPOBEACHUS ONEpalii ¢ JCHEKHBIMU CPEIICTBAMH U [ICHHBIMU
Oymaramu, 0 GOPMIIATH COOTBETCTBYIOIIME IO KYMEHTHI;

HIOPS/IOK BEJICHHS KACCOBOI KHHTH;

MpaBUJia Iepelavun ICHEKHBIX CPEJICTB HHKACCATOPaM;

MTOPSIZTOK COCTaBIICHUS KACCOBOW OTUETHOCTH;

MOPS/IOK HAIWYHBIX PACUETOB C OpPTaHHW3ANMSAMH W (U3HMYECKUMH
JUI[aMU TIPU OTIaTe padoT U yCIIyT OpTaHU3AINH

MpaBUJIa MMPOBEJCHNS KACCOBBIX OIEpaluil ¢ HAMYHBIMA JICHKHBIMA
CpelCTBaMH B HWHOCTPAHHOH BaJIOTE€ W TMOPSIOK TMPOBEACHUS
COOTBETCTBYIOIIMX 3aIMCEN B KACCOBOU KHUTIE;

TPYIOBOE 3aKOHOJIATEILCTBO M MPABHIIA OXPaHBI TPY/IA.

1.3. KoJim4ecTBO 4aCOB HA OCBOEHHUE NMPOrpaMMbl MPAKTHKU:

Bcero 36 uacos, 1 Henens




2. CTPYKTYPA U COAEP)KAHUE ITPOU3BOJICTBEHHOM MMPAKTUKHA

2.1. TemaTnueckuii miaH

Bunasi pador: Koa-Bo | Koa-Bo

yacoB aHer

Y4yactue B YCTAaHOBOYHOM KOH(EPECHIIUH 2 1

CocraBneHue pacyeTa Ha YCTaHOBJICHUE NPEANPUSITHIO IUMUTA 4

OCTaTKa KaCChI,

3anoJHEeHUS NEPBUYHOM YUETHON JTOKYMEHTAI[UH 10 YYETY 6 1
KaCCOBBIX OIlEpalMi: IIPUXOJHBIM KACCOBBIM OpAEP, PACXOAHBIN
KacCOBBIN OpJIEp, )KypHaJ PETUCTPALUH TPUXOJHBIX U PACXOIHBIX

KaCCOBBIX Op IEPOB;

3aroHeHne JCHC)KHOI'O YCKa, 00BSBIICHUS HA B3HOC HaJIMYHBIMU,

IIATEKHOM BEIOMOCTH,

3anosnHenus GopM NEepPBUYHOM YUETHOHN JOKYMEHTAIUHU 110 YYETy
JICHE)KHBIX PACYETOB C HACEJIEHUE MPU OCYILECTBICHUU TOPTOBBIX

onepauuii ¢ npumenenueM KKM;

Hcnonp3zoBanue npaBui oQopmIiIeHU s TPUXOTHOTO U PACXOAHOTO
KacCOBOTO OpJepa, BEJCHUS KACCOBOM KHHTU MPU MPOBEAECHUU 6 1
KaCCOBBIX OIEepalyii ¢ UHOCTPAHHOUN BaJIFOTOM.

3aII0JIHECHUE KAaCCOBOM KHHTH;

[Tpuem, mpoBepka 1 00pabOTKa KACCOBBIX JOKYMEHTOB;

3anojgHeHue PEruCcTPOB CUHTETUYECKOro ydyera o cuety S0.
COCTaBJICHUE aKTa MHBEHTAPU3allUM HATUYHBIX ICHEKHBIX CPEJICTB, 6 1
HHBCHTapHSaHHOHHOﬁ OITMCH IICHHbIX 6YMaF ¥ 0JIaHKOB JOKYMCHTOB

CTPOTOM OTYETHOCTH;

3anoJHeHne NPEenpoBOAUTEILHON BEIOMOCTH, HAKIAHOM, KOTTUHU
MPENPOBOAUTEIBHON BEAOMOCTH K CYMKE C JICHEKHOMU

HaJMIHOCTEIO;

CocrtaBjieHHE ONMUCH BETXUX KYMIOp, a TakKe COOTBETCTBYIOIIME 2
JOKYMEHTBI JJIsl KX TIepeladl B YUPEIKACHUS OaHKa C ENIBI0 3aMCHBI 1

Ha HOBBIC.

[ToaroToBKa OT4ETHOW MH(POPMALIUHU 1O MPAKTUKE 4

Bcero 36




3. YCJIOBUS OPTAHM3AIIAM U IIPOBEJIEHUS ITPOU3BO/ICTBEHHOM
ITPAKTUKH

3.1. TpeGoBaHusl K T0KyMeHTAIIMH, HEOOX0UMOI VISl MPOBe/ie HUS MPAKTUKH

[lepeuenb TOKYMEHTOB, HEOOXOUMOM TSI IPOBEICHHS TPOU3BOJICTBEHHON MPAKTUKH -

1. TlonoxxeHne O MPAKTHYECKOH IMOATOTOBKE OOYJalOUMXCS, OCBAMBAIOUIMX OCHOBHBIC
npodeccuoHanbHble 00pa30BaTeIbHBIE MPOTPAMMBI  CPEAHEro MPO(EeCCHOHATBEHOTO
obpazoBanuu (Ilpukaz MwuHucTepcTBa HAyKu M BBICHIETO oOpasoBaHus PO,
MunucrepcrBa npocsemenuss Poccuiickoit @eneparuu ot 05.08.2020 Ne 885/390 «O
MPaKTUYECKON MOATOTOBKE 00 ydaro 11 XCs1»)

2. PaGouas mporpamma npon3BOJCTBEHHOMN MPAKTHKH

3. TI'padux yuebnoro mporecca

4. JloroBop ¢ mpoQuIBbHOM oOpraHu3anMeil Ha OpraHU3AIMI0 MPAKTUYECKOW MOJTIOTOBKU
CTY/IEHTOB

5. Ilpukaz o pacrnpeneneHUH CTYIEHTOB IO MeCTaM IMPAaKTUKA U O Ha3HauYeHUHU
PYKOBOAUTENS MPAKTUYECKOU MOATOTOBKH

6. Temaruueckuii miiaH MPOU3BOJICTBEHHOM MPAKTHKH.

3.2. TpeGoBaHusI K MaTepPHAJTbHO-TeXHHYECKOMY 00ecrieYe HUI0 NPAKTH KN
[Ipou3BoACTBeHHAs TpPAKTHKa IPOBOJUTCS B OpraHU3allMsIX, HAMpPaBICHUE EATCIbHOCTH
KOTOPBIX COOTBETCTBYET MPO (IO MOArOTOBKU. bazaMu Mpon3BOACTBEHHOMN MPAKTHKHU SBISFOTCS
OpraHU3aIliy Pa3HBIX BUJIOB U MPEANPUSTHS 000 OpraHu3aoHHO-TIPaBOBOH (GOpPMBI U BUIA
JeSTEIBHOCTH, KOTOPBbIE COOTBETCTBYIOT HEOOXOIMMBIM YCIIOBHSIM JUTSI IIPOBEICHHS TPAKTHUKY :
MarepuanbHO-TEXHIYECKass 0a3a OpraHU3alllid, B KOTOPBIX pealn3yeTcs MporpaMMa MpaKTHKH,
JIOJDKHA COOTBETCTBOBATh JCHCTBYIOLIMM CAHUTAPHBIM U MPOTUBOMOKAPHBIM HOpPMaM, HOpMaM
OXpaHbl TpyJia paOOTHHUKOB.
HNudopmarnmonHo-o0pazoBarenbHas cpeia OpraHu3auy JOJKHA BKITIOYATh B Ce0s COBOKYITHOCTh
TEXHOJIOTUYECKUX CPEJCTB (KOMITBIOTEPHI, 0a3bl JTaHHBIX, KOMMYHHKAI[MOHHBIC KaHAJIbI,
IPOTrpaMMHBIC MPOAYKTHI M JIp.), KyJbTYpHBIC U OpraHU3aluOHHBIC (OpMBI WHOOPMALIOHHOTO
B3aUMOJICHCTBUS, KOMIIETEHTHOCTh YYaCTHUKOB B pCIICHUU Y4eOHO - TIO3HABATEIbHBIX U
npoQeCcCHOHANBHBIX 3a/1a4 ¢ MPUMEHEHUEM HH(POPMAIIMOHHO- KOMMYHUKAI[MOHHBIX TEXHOJIOTUI
(UKT), a Taroke Hanuuue ciayx6 nognepxxku npumenenus UKT.

Peanu3anus nporpaMmbl MPaKTHKKA OCYILECTBISIETCS B 00pa30BaTEIbHBIX YUPEKICHHUSX.
[lpousBoJCTBEHHAs MpPAKTHKA MPOBOJMTCS B OpPraHU3AlMX, HAIPaBICHUE JCATCIbHOCTH

KOTOPBIX COOTBETCTBYET NPOQUII0 TOATOTOBKU. bazamMu MPOU3BOJACTBEHHOW TMPAKTHKA



ABIISIFOTCS 00Opa30BaTeNIbHbIE YYPEKICHUSI pa3HbIX BUAOB U JIpyrMe OpraHU3alud, KOTOpBIE
COOTBETCTBYIOT HEOOXOAUMBIM YCIOBUSM JUIsl OPTaHU3aLUU U IPOBEICHUS TPAKTUKH.

MatepuanbpHO-TeXHHUUYECKast 0a3a 00pa30BaTEIbHBIX YUPSKICHUH U IPYTUX OpPTraHU3aIllNH,
B KOTOPBIX pealu3yeTcs IporpaMMma IpPaKTHKH JOJDKHA COOTBETCTBOBATh JICHCTBYIOIIMM
CaHUTAPHBIM M IPOTHBONOKAapHBIM HOpPMaMm, HOpMaM OXpaHbl TpyJa paOOTHUKOB
00pa30BaTEIbHBIX YUPEKICHUSM.

HNudopmanmonHo-oOpazoBaTenbHas cpefa o00pa3oBaTeIbHOIO YUPEKIEHUs JOJDKHA
BKJIIOYAaTh B C€0Sl COBOKYMHOCTh TEXHOJOTMYECKUX CPEICTB (KOMIIBIOTEpPBI, 0a3bl JaHHBIX,
KOMM YHHUKAIlMOHHbIE KaHAJIbl, IPOTPAaMMHBIE IIPOAYKTHI U Jp.), KyIbTYpHbIE U OpraHU3al[MOHHbIE
dopMbI MHMOPMAITMOHHOTO B3aUMOJICHCTBHS, KOMIIETEHTHOCTh YYaCTHHKOB 0Opa30BaTEIbHOTO
Ipolecca B pelieHUH y4eOHO-IT03HABATENbHBIX U MPO(eCCHOHATIBHBIX 3a/lad ¢ MPUMEHEHHEM
uH(opMaImoHHO-KOMMYHHKaMOHHBIX TexHonorui (MKT), a Take Hamm4ne ciryk0 moIep>KKH
npumenenus UKT.

YueOHO-MeTOaMYeckoe ©  WHGOpPMAalMOHHOE  oOecredeHne  00pa3oBaTEIBHOTO
YUPSKICHUS, JOJDKHO OBITh HANpaBiIeHO Ha O0ECleYeHHEe IIMPOKOTo, IOCTOSHHOTO |
YCTOHYMBOTO JOCTyNa JUII BCEX YYaCTHHKOB O0pa3oBaTENBHOTO Tporecca K 000
uHpopMauu, CBsA3aHHOM C peaqM3alueld OCHOBHOH  00pa3oBaTeNIbHOW  IPOIrPaMMBbL,
IUTAHUPYEMBIMH  pe3ylibTaTaMy, OpraHu3anuell 00pa3oBaTeNbHOTO MPOIecca U YCIOBUSMH €T0
OCYILIECTBIICHUSI.

OOpa3oBarenbHOE YUpEXKJCHHUE JIOJDKHO OBbITh oOecrieueHO YueOHMKaMu U (HJIH)
y4eOHMKaMHU C 3JEKTPOHHBIMU TPUIOKECHUSAMH, SBISIOLMMUCS HMX COCTaBHOW 4YacThlo,
y4e0HO-METOJJUUECKON JINTEpaTypoll M MaTepuanaMu IO NpeaMeTy (u3nuecKkass KyabTypa,
HEoO0XOAMMOI MaTepruaIbHO-TEXHNYECKOH 0a30il M0 OCHOBHOW 00pa30BaTeNbHOM IPOrPaMMBbI
Ha OIpPENENCHHBIX YUpeAUTENeM O00pa30BaTEIbHOIO YUPEXKIEHHUS SA3blKaX OOy4eHUsS WU
BOCIIMTAHHSL.

OOpazoBarenbHOE YUpEeXKAECHUE JIODKHO TakKe MMETh JOCTYH K IEeYaTHBIM U

3JIEKTPOHHBIM 00pa3oBareibHbIM pecypcam (DOP)

3.3. [lepeyenn yueOHbIX u3nanuii, UuTe pHeT-pecypcoB, 10N0JTHUTEIbHOM JUTEPATY Pbl
OcHoBHas JUTEpaTypa:
1. ®enepanpubiii 3akoH "O OyxranrepckoMm yuere" ot 06.12.2011 Ne 402-®3 (c
n3meHenusmu Ha 01.01.2020 1.)
2. byxranrepckuii  yder: yueOnuk /  ILA. IlamkoBckas, A.H. CoboneBckasi,

A.B. ®enopkeBuy u Ap.; mox pen. I1.5. [lankoBckoi. — 2-¢ uzm., ucnp. u gon. — Munck: PUIIO,



2019. - 377 c.. Wi, Tabn. — Pexwm  jgocTtyma: 1Mo  TOJNHUCKE.  —
URL: https//biblioclub.ru/index.php?page=book&id=599904

3. Mucnasckasi, H.A. Byxranrepckuii yder: yueOHuk: [16+] / H.A. MucnaBckas,
C.H. IlonenoBa. — Mocksa: JlamkoB u K°, 2018. — 591 c.: un. — (Y4eOHble u3maHus IJis
OakayiaBpoB). — Pexxum JIOCTYTIA: o TTOJIIIHCKE. —

URL: https//biblioclub.ru/index.php?page=book&id=496141

4, KuzunoB, A.H. OcHoBbl Oyxraiarepckoro ydera: ydeOHOe mocodue : [16+] /
A.H. Kusunos, O.B. YUyxpoBa ; PocToBckuil rocyiapcTBEHHbIM 3KOHOMHYECKUH YHUBEPCHUTET
(PUHX). — PocTtoB-Ha-lony: M3narenscko-nonurpadudeckuit kommieke PI'DY (PUHX), 2018. —
131 C.: TaldI. — Pexum JocTyma: no MO CKE. —
URL: httpss//biblioclub.ru/index.php?page=book&id=567059

5. Ionenosa, C.H. Teopus 6yxrantepckoro ydera: yaueonuk / C.H. TTonenosa. — 3-¢ u3.

— Mocksa : HamxoB u K° 2018. — 464 c.: un. — PexuMm JocTyna: mo MOJNHUCKE. —
URL: https//biblioclub.ru/index.php?page=book&id=496076

JlonoJIHUTeILHAS JTUTEpaTypa:

6. I'puropseBa, M.B. Byxrantepckuii yder: yueOHoe mnocobue / M.B. I'puropnesa;
Tomcxkuii ['ocynapcTBEeHHBIN YHHBEPCUTET CUCTEM YIIpaBJIeHUs U paauodaekrponuku (TYCVYP).
— Tomck: TYCVYP, 2016. — 262 c.: un. — (IlpousBoacTBeHHas TUTEpaTypa s By30B). — Pexum
noctyma: mo moanucke. — URL: https://biblioclub.ru/index.php?page=book &id=480805

7. Memankuna, W.B. Byxramrepckuii yder: yueOnuk: [12+] / WN.B. Memankuna,
JILA. UxonoBa. — Musck : PUIIO, 2018. — 220 c. : ui., Taba. — Pexxum goctymna: mo moamnucke. —
URL: https//biblioclub.ru/index.php?page=book&id=497481

8. Kepumon, B.D. Byxranrepckuii yuer: yueOHuk: [16+] / B.D. Kepumos. — 8-¢ u3m. —
Mocksa: Jlamko u K°, 2019. — 583 c.: un. — (YueOHbie u3nanus s OakamaBpoB). — Pexum

nocryna: mo noamucke. — URL: https://biblioclub.ru/index.php?page=book &id=496203

9. bypnynkas, T.II. Byxrantepckuii yder [Uisi HAUMHAIOMMX: TEOPUS W TpPAKTUKA /
T.I1. Bypayuxkas. — Mocksa; Bonorna: UH dpa-Uaxenepus, 2016. — 208 c.: Tabi., cxeM. — Pesxxum
noctyma: mo noanucke. — URL: https://biblioclub.ru/index.php?page=book &id=444164

10.  Tonkosckuii, A.JI. Teopus 6yxranrepckoro yuera: yueOHuk / A.JL. [TonkoBckui ;
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DJIeKTPOHHBIE pecypchbl:

1.D7eKTpOHHO-O0MOMOTeYHass  CUCTeMa  «YHHBEPCUTETCKas  OuOiamoTeka  OoHyaiu» [/
www.biblioclub.ru/.

CnpaBo4HO-PaBOBbIE CUCTEMBbI:

1.KoncynsranTt-IIntoc.

IMakeThl NPUKJIAAHBIX NPod e CCHOHATBHBIX NMPOr PaAMM:

1. «1C:byxranrepus 8.0 (mpou3BOACTBEHHAs BEPCHS)

3.4. O0mme TpeGOBaHMsI K OPraHM3alMU W TPOBeJACHHUIO TPOU3BOACTBEHHOMH
NMPAKTHKH:

[IpakTrdeckasi MOATOTOBKA MPEACTABISIET cOO0M (opMy OpraHu3aliui 00pa3oBaTEIBHOMN
NIeITeIbHOCTH TIPU  OCBOEHUM 00pa30BaTeNbHOW MHpPOrpaMMbl B YCIOBUSAX BBINOJHEHUS
o0yJaoIMMHUCs OMpPENENIEHHBIX BHJOB pabOT, CBS3aHHBIX C OyayIed mpodQeccuoHaIbHOM
NIeSITEIbHOCTBI0 M HAIpPaBJICHHBIX Ha (OPMHUPOBAHUE, 3aKPEIJICHHE, PAa3BUTHE MPAKTHUYECKHX
HaBBIKOB M KOMIIETEHIIMM, COOTBETCTBYIOIMX MPOQUIII0 COOTBETCTBYIOIIEH 00pa3zoBaTeabHOM
POrPaMMBI.

[IpakTrdeckasi MOArOTOBKA MPOBOIUTCA B (JOpME KOHTAKTHON pabOThl 00ydaroy XCs
C MeJarori4ecKuMu pabOTHUKaMH U (MJIM) JIMIIAMU, TpHUBICKaeMbIMH MHCTUTYTOM K
MPOBEICHUIO TPAKTHKH.

[IpakTryeckas MOArOTOBKA MOKET ObITh OpraHU30BaHA:

— HemocpelncTBeHHO B MHcTutyre, B TOM 4ucie B CTPYKTYPHOM TOJpa3/ieieHUU
WHcTuTyTa, NpeiHa3sHau€HHOM /IS IPOBECHUS TPAKTUUYECKON TTOATOTOBKH.

— B OpraHu3alli¥, OCYIIECTBISIOIIECH AeATEIbHOCTh O MPO(HIII0 COOTBETCTBYIOIICH
o0pa3oBaTeNbHON MpPOTpaMMbI  (Hajiee mpoQuiIbHAs OpraHu3amus), B TOM 4YHCIC B
CTPYKTYPHOM  TMOJpPAa3IeJeHUH NPOPUIbHOW  OpraHu3aluM, MpeAHA3HAYEHHOM IS
IIPOBE/ICHU S TPAKTUYECKOM MOJITOTOBKH.

[Ipu opranu3anuy MpakTUYECKOl MOATOTOBKU, MPOQUIbHBIE OPraHU3aAlUH CO3/IAI0T

YCJI0BUA 1Jid peajin3daliliid KOMIIOHCHTOB O6pa30BaTeJ'II>HOI71 IporpaMmbl, HOPEAOCTABIIAIOT
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000py/IoOBaHNE M TEXHUYECKUE CPEJCTBA OOydeHHUS B OOBEME, IMO3BOJIAIOIIEM BBIMOJIHSITH
oTpesieieHHbIe BHJbI paboT, CBs3aHHBbIE ¢ Oynymield MpoQecCHOHATBHON AeATEIbHOCTHIO
00yJaro I XC 51.

[Tpu opranuzanuu nNpakKTUYecKoi MOAroTOBKH o0 ydaronmecs U pabotHuku MuctuTyra
00s3aHBI  COONMIOZATh TpaBUJIa BHYTPEHHETO TpPyAoBOro pacmopsiaka [IpodunbpHoit
opranu3anuu (MHcTHuTyTa), TpeOOBaHUS OXPAHBI TPY/Ia U TEXHUKH 0€30MTaCHOCTH.

[lpn Hamuuuu B NpoQuIbHOM opraHm3auuu Wi B MHcTHTyTre (IpH OpraHu3aluu
MPAKTUYECKOW IMOArOTOBKA B MHCTHTYTE) BakaHTHOW OJKHOCTH, paboTa Ha KOTOPOU
COOTBETCTBYET TPeOOBaHUAM K MPAaKTUUYECKOM MOATOTOBKE, ¢ O0yJaroLIMCS MOXET ObITh
3aKIIFOYEH CPOYHBIN TPYIOBOM JOTOBOP O 3aMEIICHUN TAKOW JOJKHOCTH.

Ob0yuyaonmecss MMEOT NPaBO CAMOCTOSITEJIBHO NpeJJ0KHTh OPraHM3alHI0 B
KayecTBe 0a3bl NpakTHkH. B 3TOM ciydae, opranusanusi (0a3a NPaKTHKHM) J0JIKHA
COOTBETCTBOBATH TPe0OBAHMIO, yKa3aHHOMY B 1.2.6 IlosiokeHHsi 0 NpaKTHYeCKOH
noaroropke odyyaronmxcss YOY BO «ConnanbHo-niearornyecCKuii HHCTUTYT.

[Tpo puns JeATeTbHOCTH OpTraHu3alu (cTpyKTypHOTO noJpa3aeaeHMs])
pernaMeHTUpyeTCs JOKaIbHBIMU HOPMAaTUBHO-IIPAaBOBBIMU aKTaMH OpraHM3alli, B TOM YHCIE,
YCTaBOM OpTaHHU3AIMU, MTOJ0KEHHEM O CTPYKTYPHOM MOJpPa3/elIeHNUH, ITaTHBIM PacliCaHUEM,
JOJKHOCTHBIMU (pabounMu ) HHCTPYKIUSIMU, Bbintuckoit u3 EI'PHOJI.

IIpop MiILHOCT b MOKET MMETh KaK BHJ AeAATeIbHOCTH OPraH M3al U1 B 1eJIOM, TaK
U 1eITeJIbHOCTh B PAMKAX CTPYKTY PHbIX NO/ipa3ejie HUi opranusanum (dyxrajarepus,
IOpUIUYeCKHii 0TAeJI, 0T/e] KaJAPOB M T.1.) WU OTeJbHBIX Clie [HATNCTOB.

[IpakTrueckas HOAroTOBKa B MPOQHIBHON OpraHU3aLiy, B TOM YUCIIE B CTPYKTYPHOM
noJpa3aeNeHu  Npo(UIBbHOW  OpraHW3aliy, MO0 MECTy TPYIOBOH  JEATENbHOCTH
00y4aroIerocst OpraHu3yeTcss U NPOBOAUTCSA HA OCHOBAHUM JIOTOBOPA, 3AKIF0YAEMOTO MEKIY
HucTuTyToOM M pOoQHIIBHON OpraHu3anuei.

[lpy nOpoXokIeHMU MNPAKTUKU B CTPYKTYpHOM mozpaszneneHun HHctutyra
3aKo4eHue JJoroBopa He npeaycMaTprUBaeTCsL.

Ilpu opranuzanuu NpakTUYeCKOW MOATOTOBKU, BKIIOYAIOINEH B ceds paboThl, Mpu
BBIITOJIHEHUN KOTOPBIX IPOBOJATCS 00S3aTENbHbIE NPEABAPUTENIBHBIE U NEPUOJUUYECKHE
MEIUIUHCKAE OCMOTpbI (00cnenoBaHus), OOydarolmecs MPOXOISIT COOTBETCTBYIOIIME
MEIUIIMHCKAE OCMOTpHI (0OciemoBaHus) B COOTBETCTBMM C [lopsimkom mpoBeneHus
00s13aTeNbHBIX  NPEABAPUTENBHBIX M [EPUOJUYECKUX  MEIULUHCKUX  OCMOTPOB
(obcnenoBanuil) paOOTHUKOB, 3aHSTHIX Ha TSHKEIBIX paboTax U Ha paboTax ¢ BPEIHBIMU U
(umM)  OMacHBIMM  YCIOBHUSIMH  TpyZAa, YTBEPXKICHHBIM  IpUKa3oM MuHHUCTEpCTBa

3IpaBOOXpaHECHUS U conmaabHOTO pazButus Poccuiickoit deneparuu ot 12.04.2011 Ne 302u
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«O0 yTBEpXKICHUU TIEPEUHEH BPEIHBIX W (MJIM) OMACHBIX IPOM3BOJICTBEHHBIX (hAaKTOPOB U
paboT, TpU BBINOJHEHHU KOTOPHIX MPOBOASTCA OO0S3aTeNbHBIC MPEABAPUTEIBHBIC H
MEePUOANYCCKHE MEIUIIMHCKHE OCMOTphl  (oOcnmenoBanusi), [lopsimkom  mpoBeneHUs
00s13aTENBHBIX ~ MPEABAPUTENBHBIX W MEPUOJAMYECKUX  METUIUHCKUX  OCMOTPOB
(oOcnemoBanmii) paOOTHUKOB, 3aHATHIX HA TSDKEIBIX padoTax W Ha paboTax ¢ BPEAHBIMHU H
(MJ11) OTACHBIMU YCTIOBUSIMH TPY/Ia.

[Ipaktuyeckasi MOArOTOBKAa OOYYAIOIMXCS C OTPAHUYCHHBIMH BO3MOXHOCTSIMU
300POBbS M HMHBAJMIOB OPraHU3YETCS C YYETOM OCOOCHHOCTEH MX MCHUXO(HU3MUECKOTO
Pa3BUTHS, UHIMBUIYaTbHBIX BO3MOXKHOCTEH M COCTOSIHUS 310POBbSL.

[lpon3BoacTBEHHAs TMpakTUKa TPOBOAUTCS OOpPa3OBATEIbHBIM YUPEKICHHEM IPHU
OCBOCHHMHU CTYJACHTaMH MpoQecCHOHaIbHBIX KOMIETEHIMH B paMkax MpoQeccruoHaIbHOro
MOy ST

ConepxaHue TPaAKTUKU OIpeAesseTcs HacTosiei mporpamMmoi. Cpoku U TOPSAIOK
MPOBEJCHHUS TPAKTUKHU OIPENIEIAIOTCS YICOHBIMHU TIJIAHAMH.

[lpakTika 3aBepIaeTcs MPOMEXKYTOUHON arTecTamueil: aud. 3adeT. ATTectauus MO
UTOTaM MPAKTUKU MPOBOAMTCS C YU4eTOM (MJIM Ha OCHOBAHWHU) PE3yJIBTATOB, MOATBEPKACHHBIX
JOKYMEHTaMH COOTBETCTBYIO I X OPTaHU3AIN .

HeoOxoauMbIM yCIIOBHEM JIOITYCKa K TOCYIAPCTBEHHOH (MTOTOBOM ) aTTECTAIMH SBIISICTCS
IpeICTaBICHUE JTOKyMEHTOB, MOJITBEPXKAAIOIMX OCBOCHHE OOYyJalOIMMCs KOMIIETEHIUN MpH
MIPOXOXKICHU U TTPAKTUKH 110 K&KIOMY U3 OCHOBHBIX BUIOB MTPO(ECCHOHATBHOMN IeSTeTbHOCTH.

3.5 TpeOoBanust K pyKOBOIUTEJIAM MPAKTHYECKOI MOATOTOBKH MO NMPaKTUKe

TpeGoBaHus K KBaJIM (p1 KALIMH TEAATOTUYECKU X KaPOB, OCYILECTBIISIO M X PYKOBOJCTBO
IIPAKTUKOM.

Peanuzarnus paGoueil mporpaMmbl IPAKTUKU 110 CHENUATBHOCTH J0JKHA 00€CIIeYnBaThCS
NearOTHYEeCKUMHU KaJpaMH, UMEIOUIMMH BBICIEE 00pa30BaHME, COOTBETCTBYIOINEE MPO (puito
npernojaBaeMol  AUCHMIUMHBL  (Momyns). OmNbIT — JESITETbHOCTH B OpTaHU3ALMIX
COOTBETCTBYIOIIEH TpodecCHOHATBHON cepbl SBISETCS 00sS3aTSIBHBIM JUIS MPENOoIaBaTeleH,
OTBEYAIOIMX 32 OCBOEHHE OO0yJaroummcs Mpo(ecCHOHANBHOIO IMKIa, 3TU MPernojgaBaTeNu
JIOJDKHBI IPOXOIUTH CTAXKUPOBKY B MPO QUITBHBIX OpTaHU3alusX He pexke 1 pasa B 3 roja.

OOpazoBarenbHOE y4peKIEHUE, pealu3ylollee MporpaMMbl OCHOBHOTO  OOIIETO
oOpa3oBaHus, cpeAHero (mojgHoro) obmero oOpa3oBaHus (0a30BbIM, NPOQUIBHBIA YPOBHHU) B
KOTOPOM TMPOBOJAUTCSA TMPAKTHKA, JOJKHO OBITh YKOMILIEKTOBAHO KBAIH (PUIIMPOBAHHBIMU
KaJ[paMHu.

VYpoBeHb KBamu(UKaUM paOOTHUKOB 0OpPA30BATENLHOTO YUPEXKICHUS, PEeaTU3yI0IIeTo

OCHOBHYIO 00pa30BaTeNIbHYIO TPOTPaMMYy HauaJIbHOTO 00 1Iero 00pa3oBaHusi, OCHOBHOTO OOIIETO
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oOpa3oBaHus, JUISI  KaXJIOM  3aHMMaeMOW  JOJDKHOCTM — JOJDKEH  COOTBETCTBOBATH
KBaTM (U KAITMOHHBIM  XapaKTePUCTHUKAM IO  COOTBETCTBYIOINCH  JOJDKHOCTH, a  JUIA
MeJarornyeckuX pabOTHUKOB TOCYIAPCTBEHHOTO WM MYHHIIMIIAIBLHOTO 00pa30BaTeIbHOTO
YVIpeXKACHUS TAKKe KBATH (U KAITMOHHOW KaTErOpUH.

[IponsBoacTBeHHas MpaKTUKa MPOBOJIUTCA  MpernoJaBaTesiMU T CIUTLINH
npo(eCCHOHANBHOTO IUKIA, MMEIOUMMH BBICIIEE 00pa3oBaHHE, COOTBETCTBYIOIIEE MPOHITIO
[PErnoIaBaeMoM U CLUILITMHBI (MOTYIIA ).

Opranu3anuilo ¥ PYKOBOACTBO IIPOU3BOACTBEHHON IPAKTUKOM  OCYIIECTBJISIOT
PYKOBOJUTENHU MPAKTUKUA OT 00pa30BaTEIbHOIO YUPEKICHUS U OT opranu3zanuu. OOydaronmecs,
ocauBaronme [IIICC3 CIIO B nepuoj npoxoKAeHUS MPAKTUKU B OpraHU3alUsIX 00sS3aHbI :

BBITIOJHATh  3aJaHus, MPEAYCMOTPEHHBIE MpOrpaMMaMH MPAKTHKH; COONIOAATH
JEMCTBYIOIIME B OpraHU3alUAX IPaBUIa BHYTPEHHETO TPYAOBOIO paclopsKa;

cobuogaTh TpeOOBaHUS OXpaHbl TPY/a U MOKapHOI 0€301MacHOCTH.

3.6. TpeGoBaHusi K co00.TI0/Ie HUIO Te€XHUKHU 0€30MACHOCTH H MOKAPHOIi 0e30MacHOCTH

Ha 0a3ax mpakTuku JOJDKHBI oOecrieunBaThesi Oe3omacHble yciaoBus Tpyna. st atoro
oOpa3oBaTenbHble YUPEKICHUS JOJKHBI OBITh OCHAIIEHBI IOXKapHBIM HWHBEHTApEM U
CUTHAJIM3ALUEN.

[lpy npoXoXkAeHUM NPAKTUKA TMPOBOJUTCS HMHCTPYKTaX IO TEXHUKE O€30MacHOCTH,
[EJbI0 KOTOPOTO SIBJISIETCS O3HAKOMIICHHE Y4JallMXCS C TOPSIAKOM paboThl, MpaBaMu Ha
Oe3omacHbI  Tpyd, TpeOOBAaHWSMH W  OOSIBAHHOCTSAMHU  JUIS  COOJNIONIEHHUS  TPYIAOBOTO
3aKOHOJIaTENIbCTBA.

B xypHanax mpou3BOACTBEHHOTO OOYy4eHHUs JENaeTcs COOTBETCTBYIOIIAS OTMETKa O
MPOXOXK/IEHUU UHCTPYKTaXKa 10 TEXHUKE Oe30MacHOCTH.

B cnydyae nmepeBoga ydaumxcs, BO BpeMs MPOXOXKJICHUS MPAKTUKU Ha JPYryio padory,
PYKOBOJICTBO OOpa3z0BaTEIbHOIO  YUpEkAEHUs 005A3aHO MpOBECTH MHCTpykTax mo Tb. s
KaueCTBEHHOIO BBHIMIOJHEHUS PA0OT U MPOXOKICHUS MPAKTUKA OOpa30BATEIBHOE YUPEKICHHUE

JIOJDKHO 00eCrieunBaTh yyalpxcs BCeM He0OXOAMMbBIM HHBEHTapEM U 000pyIOBaHUEM.

12



4. KOHTPOJIb Y OIIEHK A PE3YJIBTATOB ITPOU3BOJICTBEHHOM NPAKTUKH

No Buabi pador CdopmupoBaHHble KOMIIETE HIMU Pesyabratbl
OCBOCHHS
(3auTeHO/ He
3a4TEeHO)
1. | Yuactue B I1K 5.1 OcyuecTBasTh onepanuu ¢ JEHEKHbIMU
YCTaHOBOYHOM CPEICTBAMH U LIEHHbIMU Oymaramu, o opMIIITh
KOH (pepeHIIu U COOTBETCTBYIOLLME JIOKYMEHTBI
I1K 5.2 Bectu Ha OCHOBE MPUXOAHBIX U PACXOJAHBIX
JIOKYMEHTOB KaCCOBYIO KHUTY
1K 5.3 TlepenaBaTh IeHEKHBIE CPEACTBA
MHKaccaToOpaM U COCTaBJIATh KaCCOBYIO OTUYETHOCTh
2. | CocraBnenue pacyera | [IK 5.1 OcymecTBasSTh onepamuu ¢ JIeHeKHbIMHA
Ha YCTaHOBJICHUE CpeACTBaMU U IICHHBIMH Oymaramu, 0 popMIIsTh
IPENNPUATHIO COOTBETCTBYIOIME TOKYMEHTBI
JIMMHUTA OCTaTKa I1K 5.2 Bectr Ha OCHOBE MPUXOJHBIX U PACXOIHBIX
KacCBhl; JIOKYMEHTOB KaCCOB YO KHUTY
1K 5.3 IlepenaBathb AeHE)KHbIE CpPEACTBA
MHKaccaToOpaM U COCTABJIATH KACCOBYIO OTYETHOCTH
3. | BanonHenus I1K 5.1 OcyuiecTBAsTH ONepanuu ¢ JeHEKHbIMU
NEpPBUYHON yUeTHOW | CpeACTBaMH M LIEHHBIMU Oymaramu, o popMiIsITh
JOKYMEHTAILINH 110 COOTBETCTBYIOLIME IOKYMEHTHI
y4eTy KaCcCOBBIX I1K 5.2 Bectr Ha OCHOBE NIPUXOAHBIX U PACXOIHBIX
olepanui: JIOKYMEHTOB KaCCOB YO KHUTY
NIPUXOJHBIN I1K 5.3 IlepenaBath qeHEXHbBIE CPEACTBA
KacCOBBIN OpJEp, MHKAcCaTOpaM U COCTABJIATH KACCOBYIO OTYETHOCTD
pacXoIHbI KaCCOBBIN
opzep, JKypHall
perucrpanuu
IPUXOIHBIX U
PacXoHBIX KaCCOBBIX
OpAEpOB;
4. 3aITOMHEHHE I1K 5.1 OcyuiecTBaAsTH ONepanuu ¢ AeHEKHbIMU

CpEICTBAMU U IIEHHBIMU Oymaramu, o JopMIISTh
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JICHE)KHOTO YeKa,
OOBSIBIIEHHS Ha B3HOC
HaJTUYHBIMU,
MIaTeKHOMN

BCIOMOCTH,

COOTBETCTBYIOIIIME JOKYMEHTbI

I1K 5.2 Bectr Ha OCHOBE NMPUXOAHBIX U PACXOIHBIX
JIOKYMEHTOB KaCCOBYIO KHUTY

1K 5.3 IlepenaBathb AeHEKHbIE CPEACTBA

HHKacCaTopaM U COCTABJIATH KaCCOBYIO OTYCTHOCTD

3anonaHeHus Gopm
IIEPBUYHOHN Y4ETHOMN
JOKYMEHTAILlUH 110
y4eTy IEHEKHBIX
pacyeToB C HACEJIEeHUE
IIPH OCYILECTBIIEHUH
TOPTOBBIX OIlEPaLUi C

npumeHennem KKM;

I1K 5.1 OcyuiecTBAsTH ONepanuu ¢ JeHEKHbIMU
CpeACTBaMU U IICHHBIMH Oymaramu, 0 popMIIsTh
COOTBETCTBYIOIIME JOKYMEHTHI

1K 5.2 Bectu Ha OCHOBE NPUXOTHBIX U PACXOIHBIX
JOKYMEHTOB KaCCOBYIO KHUTY

1K 5.3 IlepenaBaTh JeHEKHBIE CPEACTBA

HHKaccaTopaM U COCTABJIATE KACCOBYIO OTYCTHOCTH

Hcnonp3oBanue
npaBwI OPOPMIICHHS
MPUXOTHOTO H
pacxoHOTO
KacCOBOTO opJepa,
BEJICHUS KaCCOBOM
KHUTH TIpU
MPOBEICHUN
KacCOBBIX OTlepaIuii ¢
WHOCTPAHHOM
BaJIFOTOM.
3aII0JTHEHHUE KaCCOBOM

KHUTH,

IIK 5.1 OcyiiecTBaATh Onepaiuu ¢ I1eHEKHbIMU
CpeACTBaMU U IICHHBIMH Oymaramu, 0 popMIIsTh
COOTBETCTBYIOIIIME JOKYMEHTbI

I1K 5.2 Bectr Ha OCHOBE NMPUXOAHBIX U PACXOIHBIX
JIOKYMEHTOB KaCCOBYIO KHUTY

1K 5.3 IlepenaBathb AeHE)KHbIE CpPEACTBA

HHKacCaTopaM U COCTABJIATH KaCCOBYIO OTYCTHOCTD

[Ipuem, npoBepka u
00paboTKa KacCOBBIX

JOKYMCHTOB;,

[IK 5.1 OcyiecTBaATh Onepanmu ¢ I€HEKHbIMUA
CpeACTBAMU U IIECHHBIMH Oymaramu, 0 popMIIsTh
COOTBETCTBYIOIIIME JOKYMEHTbI

I1K 5.2 Bectr Ha OCHOBE NMPUXOAHBIX U PACXOIHBIX
JOKYMEHTOB KaCCOBYIO KHUTY

1K 5.3 IlepenaBathb AeHEKHbIE CpPEACTBA

HHKacCaTopaM U COCTABJIATH KaCCOBYIHO OTYCTHOCTD

3arnosHeHue

PETUCTPOB

I1K 5.1 OcymiecTBasTh onepanuu ¢ JeHEKHBIMUA

CpEICTBAMU U IIEHHBIMU Oymaramu, o JopMIISTh
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CHHTETHYECKOTO
ydera 1o cuety 50.
COCTaBJICHHE aKTa
WHBEHTapU3aIUN
HAJIMYHBIX JEHEKHBIX
CpeACTB,

W HBEHTapU3aIlOHHON
OIHCH IIEHHBIX Oymar
U OJaHKOB

JIOKYMEHTOB CTPOTOM

COOTBETCTBYIOIIIME JOKYMEHTbI

I1K 5.2 Bectr Ha OCHOBE NMPUXOAHBIX U PACXOIHBIX
JIOKYMEHTOB KaCCOBYIO KHUTY

1K 5.3 IlepenaBathb AeHEKHbIE CPEACTBA

HHKacCaTopaM U COCTABJIATH KaCCOBYIO OTYCTHOCTD

OTUYETHOCTH;
3anoJiHeHne I1IK 5.1 OcymecTBISATE ONepanuu ¢ JeHEKHbIMA
IPENpPOBOJUTENBHON | CpeACTBAMH UM LIEHHBIMU Oymaramu, o popMiIsTh
BEJIOMOCTH, COOTBETCTBYIOIIIME JOKYMEHTbI

HaKIaJHOM, KOITUHU
MPENPOBOAUTEIBHOM
BEJIOMOCTH K CYMKE C
JNIEHEXHOU

HaJIMYHOCTHIO;

I1K 5.2 Bectr Ha OCHOBE MPUXOAHBIX U PACXOIHBIX
JOKYMEHTOB KaCCOBYIO KHUTY
1K 5.3 IlepenaBathb AeHE)KHBIE CPEACTBA

HHKaccaTopaM U COCTABJIATH KACCOBYIO OTYCTHOCTH

CocraBiieHUE OMUCH
BETXHX KYITIOp, a
TaKKe
COOTBETCTBYIOIIE
JTOKYMEHTBI ISl UX
nepeaayn B
yUpeKICHUs OaHKa C

I EJIBIO 3aMCHBI HAa

[IK 5.1 OcymiecTBadTh onepanuu ¢ T1eHEXKHbIMU
CpeACTBaMU U IICHHBIMH Oymaramu, 0 popMIIsITh
COOTBETCTBYIOIIIME JOKYMEHTbI

I1K 5.2 Bectu Ha OCHOBE MPUXOJHBIX U PACXOAHBIX
JIOKYMEHTOB KaCCOBYIO KHUTY

IIK 5.3 IlepenaBaTh I€HEXKHBIE CPEACTBA

HHKacCaTopaM U COCTABJIATHL KACCOBYHO OTYCTHOCTD

HOBEIE.
TlonroroBka [IK 5.1 OcyiecTBaATh onepalnuu ¢ JI€HEKHbIMUA
OTYETHOU CpeACTBaMU U IICHHBIMH Oymaramu, 0 popMIIsTh

WHPOPMAIINH T10

IpaKTUKE

COOTBETCTBYIOIIIME JOKYMEHTbI

I1K 5.2 Bectr Ha OCHOBE NPUXOAHBIX U PACXOIHBIX
JIOKYMEHTOB KaCCOBYIO KHUTY

I1K 5.3 IlepenaBatb AeHEKHBIE CPEACTBA

HHKacCaTopaM U COCTaBJIATb KaCCOBYIO OTYCTHOCTDH

15




B TeyeHune nNpon3BOACTBEHHON IPAKTUKA CTYAEHTHI 3allOHAIOT JHEBHUK, II€ OTPAXKAIOT
BH/JIbI CBOEH AEATEIBHOCTH B TEUEHUE JHSIL.

[IpenogaBatens oOpraHu3yeT TEKYIMA KOHTPOJb, IMOJPa3yMEBAIOIMH MPOBEPKY
JTHEBHUKA, Oecey CO CTYIECHTOM.

Ilo umozam npakmuxu cmyoenmuol cOaOm omuem o NPAKmuKe, 8 KOmopbulil 6X00Um.:

-JIHEBHUK C €KETHEBHBIMH 3aIHCSIMU O MTPOJICTIAaHHOM padoTe

- OTYET I10 IPAKTHKE.

OTyer 10JIKEH COJIepKaTh KPAaTKYI0 XapaKTepUCTUKY yUp €KIEHUS, B KOTOPBIX IPOXO1uia
IIPAKTUKA, U BBIIIOJHEHHAs CTyA€HTaMH padoTa.

OTuer CTpOUTCS IO CIEAYIOIIEH CXeMeE.

- HanmeHnoBanue nokymenTa ¢ ykazanuem ®HO cryneHra.

- Ha3zpanue npaktuku. Llenb nmpakTtuku.

-Kparkas xapakrepucTuka ydupexJIeHUH (Ha3BaHMe, TUI M BUJl YUPEXKIEHUs, Ha3BaHUS
HOPMAaTUBHBIX JIOKYMEHTOB YUPEKIACHUS).

OT3pIB 00 00pa3zoBaTeIbHOM  YUpeXkAEHUHU, Haubojiee NpUMeyaTeNbHbIE CTOPOHBI
MPAKTUKH.

HToroBbiii KOHTpOJb ocyiecTBiseTca Ha 3acenanuu 11K, roe ananusupyrorcs oTueTsl
CTYZIEHTOB U 00CYXJat0TCSI BOIIPOCHI.

OTyeT O TMpakTUKe MPEeACTaBiIseT COOOH NHCBMEHHOE H3JI0KEHUE pPe3ylbTaToB
BBITTOJIHEHHOW JINYHO ITPAKTUKAHTOM pabOThI IPH MOATOTOBKE M PO XOKICHUU MPakTHUKU. O0beM
oT4yeTa JO0JDKEH COCTAaBJIATH HE MeHee 6 crTpaHul (6e3 yuéra mpuioxeHuii). OCHOBHOM TEKCT
oT4yeTa JOJDKEH OBITh JIAKOHUYHBIM, OTpaXaTb JIMYHYKO pabOTy MpaKTUKAHTA, pe3YabTaThl
UCIIOJIb30BAHMSI UM Ha MPAKTHKE M3YYEHHOTO 32 MPEAICCTBYIOIMNA rog 00ydeHust yaeOHOro
Mmarepuaia IO CIElHaJbHOCTH. ['JTaBHBIM coiep)kaHueM OT4€Ta JOJKHBI ObITh CBEACHHUS O
KOHKPETHO  BBIIIOJHEHHOM  CTyneHTOM pa0oTre B  MEpUOA  NPaKTHKH. PasnuuyHbie
perlaMeHTUPYIOLIE JTOKYMEHTh! (OJDKHOCTHBIE MHCTPYKIMH, YCTaB, aHKEThl U T.I.) CIEAyeT
NOMEIATh B IPHUJIOKEHHUS, @ B TEKCTE OTYETa JaBaTh CCBUIKA M HEOOXOIMMBIE MOSCHEHUS.

Cocmae omuema:

TUTYJIBHBIN JIUCT,

COACPIKAHUC,

BBe/IeHHE (00Iast XapaKTepuCTHKa 00bEKTa MPAKTHKH, XapaKTePUCTHKA BBITIOJTHECHHON
paboTBHI, MOJIHOTA BBHITOJIHEHHUS IIPOTPAMMBbI TIPAKTUKH );
- OCHOBHas 4acTh (pa3fenbl OTYETa C IepeyHeM OOA3aTENBHBIX BOIPOCOB COTIIACHO

3aJaHUI0 U IJIaHY OT‘{eTa),
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- 3aKIoyeHue (KpaTKUe BBIBOJBI IO pe3yjibTaTaM, OpraHU3allMU MPaKTUKA U
OPEUIOKEHUsT O 11eJIeCOO0OPa3HOCTH TMPOXOXKICHUS NPAKTHUKM B JalbHEWIEM B JIaHHOH
OpTaHU3aINN );

- CIIMUCOK UCTOYHUKOB MH(OPMAIUH, TPHIIOKEHUS.

Otyer pacrmedaThIBaeTCsi Ha IMPUHTEPE C COOJIIOJIEHWEM CTaHAAPTOB Ha TEKCTOBBIE
JOKYMEHTBI M OpOIIOpyeTcs B Manky. 3ammrta oTdéra mpoBoautcs nepen komuccueit TK (B
npucyrctBuu npenoaasateneit [1IK u ctynenTos).

Bpewmst 1 MecTo 3allThl YKa3bIBA€TCs AEKAHOM.

Memoouxa 3awumsl omuéma eKouaem:

- JIOKJIaJl UCHIOJIHUTENS (2-3 MUHYTHI): IEPEYUCIUTD BHIIIOJHEHHbBIE 3a/IlaHUS, PACCKa3aTh
00 oHOI-1ByX HanboJiee CyIeCTBeHHBIX Mpo0ieMax U HOBUHKAX, MEPEUUCIUTh OTMEUCHHBIE B
OT3bIBE PYKOBOAMTENS HEAOCTATKU U JaTh 110 HUM HOSICHEHUS;

- OTBETHI HCIIOJIHNTENS Ha BOIPOCHI IPHCYTCTBYIO I X;

- KOMHCCHUA TOABOAWUT UTOT IMPAKTUKU U OOBSBIISIET OLICHKY

Ouenka TpeOoBaHusi K 3HAHUAM

(cranmapTHas)

OlLleHKa «OTJIMYHOY» BBICTABJISETCA CTYIEHTY, €CIM OH ITTYOOKO M MPOYHO
YCBOMJI MPOTPAaMMHBIM MaTepHay, HCYEPIBIBAIOIIE, MOCIEI0BATEIBHO,

YCTKO MU JJOTHYCCKH CTpOﬁHO €T0 U3J1aract, YMEeCT TCCHO YBA3bBIBATb TCOPHIO

«OTIIMYHOY

C MPaKTUKOH, CBOOOAHO CIPaBJISIETCA C 3a/J]a4aMH, BOIPOCAMU U APYIUMHU
(«xoMITeTeHII T

BHUJIaMU TIPUMEHEHHS 3HAaHWM, MpUYEM HE 3aTPYAHSIETCS C OTBETOM IpH
OCBOCHBI .

BUJOU3MEHEHUU  3aJaHUM,  HUCIOJB3YyeT B  OTBETE  MaTepuall
MTOJTHOCTBIO)

MOHOTpa(UYecKoil JIUTepaTyphl, MPABHIBHO OOOCHOBBIBAET MPHUHITOE

pelieHue, BIajeeT pa3HOCTOPOHHUMH HaBbIKAMH U TTPUEMaMH BBITTIOJHEHUS

MPAKTUYECKH X 33]1a4.

OueHKa «XOpOILIO» BBICTABIIAETCS CTYIEHTY, €CIM OH TBEPAO 3HAET
«XOPOIIIO»

MaTepuan, TpPaMOTHO M TIO CYIIECTBY H3Jaraer ero, He JOMycKas
(«<KOMIETeHIIMH B
CYIIECTBEHHBIX HETOUHOCTEH B OTBETE HA BOIPOC, MPABUIBHO MTPHUMEHSET
OCHOBHOM
TEOPETUYECKUE TMOJOKEHUSI TPH PEIICHUH MPAKTUUYECKUX BOMPOCOB U
OCBOCHBI»)
3aja4, BJIaieeT HEOOXOAMMBIMH HABBIKAMH M IIPHEMAMH HX BBITIOJHCHHSI.

«YAOBJICTBOPUTECII OI_ICHKa «YAOBJICTBOPUTCIIBHO» BBICTABJIACTCA CTYACHTY, C€CJIM OH HMECT

BHO» 3HaHUs TOJIBKO OCHOBHOIO Marepuajla, HO HE YCBOMJI €ro JeTaiei,
(«xOMITETEeHLIN U JOMYCKAeT HETOYHOCTH, HEIOCTaTOYHO MpaBWJIbHBIE (POPMYIHPOBKH,
OCBOEHBI HapylwleHUss  JIOTMYECKOU I1OCJIEI0BATEIBHOCTH B U3JI0KECHUU
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YaCTUYIHOY)

MPOrpaMMHOTO MaTepuala, MCIBITHIBACT 3aTPYIHEHUS] MPH BHITOIHECHUU

MPaKTUYECKU X padoT.

«HEYHOBJIETBOPUT
€JIBHO
(«KOMIIETEHILINU He

OCBOEHBI»)

OneHka «HEyIOBJIETBOPUTENIBHO» BBICTABIAETCS CTYINCHTY, KOTOPBIH HE
3HaeT 3HAUUTEIbHOW YacTH MPOrPAMMHOIO MaTepuaia, JOIYCKaeT
CYLIECTBEHHBbIE OIMOKM, HEYBEPEHHO, C OOJBIMMHU 3aTPYIHEHUSIMH
BBINOJHAET  Mpaktudyeckue  paborel.  Kak  mpaBmio,  oleHka
«HEYOBJIETBOPUTENBHO» CTaBUTCA CTYAEHTaM, KOTOpbIE HE MOTYT
NPOJOKUTE  oOydeHMe  0e3  JONOJHUTENBHBIX  3aHATHH IO

COOTBCTCTBYIO IIeH TUCIUILIMHE.

18




		2023-05-29T14:10:26+0300
	ЧОУ ВО "СПИ"
	Подпись документа




