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1. OBIIASI XAPAKTEPUCTHUKA PABOYEI TIPOTPAMMBbI YYEBHOM ITPAKTHUKH

1.1. llesab ¥ IUIAHUPYEMbIe Pe3yJIbTATHI MPOXO0KIEHUS YUeOHOH MPAKTUKHI

B pesynbrare mnpoxokAeHUS Yy4eOHOW MPAKTUKKA OOYYArOIIMKCS JIOJDKEH OCBOUTH
OCHOBHOM BHJI JEATENBHOCTH «/[OKyMEHTHpOBaHME XO3SMCTBEHHBIX ONEPALMIl U BEICHUE
OyXraJaTepcKoro y4deTa akTHBOB OpraHU3allii» W COOTBETCTBYIOIIHE €My MpOodecCHOHAIBHBIC
KOMIIETEHIIUH:

[lepeuens MpodeCcCUOHATHEHBIX KOMITETCHIIU:

Kox HauMenoBanue KoMmneTeHIun

B 1 JIOKyMEHTHUpPOBaHHUE XO3SHCTBEHHBIX ONepaluii U BeJeHHe OyXraJaTepcKoro ydera
aKTUBOB OpPTraHU3AINH

K 1.1 OObpabaTbIBaTh NEPBUYHBIE OYXTAITEPCKUE TOKYMEHTBI

K 1.2 Pa3pabatbiBaTh M COTJIACOBBIBATH C PYKOBOACTBOM OpraHU3AIMH PaOOYHil TUIaH
CUETOB OYXraJTepCKOro yuera OpraHu3aluu

K 1.3 [IpoBOIUTH y4YeT JEHEXKHBIX CpEACTB, OQGOPMIIATH JIEHE)KHBIE U KAacCOBBIC
JOKYMEHTBI

I[IK 1.4 ®opMupoBaTh OyXraiarepckue MpoBOJKU MO yYETy aKTHBOB OpraHU3al1 Ha OCHOBE
paboyero miaHa cueToB OyXTraJITEpCKOro yuera

JIP 7 ['oTOBBINI COOTBETCTBOBATH OXKHUJAHUSAM padoToAaTeNei: MPOEKTHO MBICISAIINM,

3G GEKTUBHO B3aUMOJCHCTBYIOIIMM € WiIEHAMHU KOMAaHAbl M COTPYIHUYAIOLIMHA C
JOPYTMMHU JIIOJIbMH, OCO3HAHHO BBINOJHSIOUIMI HpodeccuoHanbHble TpeOOBaHUs,
OTBETCTBEHHBIH,  MYHKTYyajJbHbIH,  JUCHMIUIMHUPOBAHHBIN,  TPYAOIIOOUBBIM,
KPUTHYECKH MBbICIISIIIMN, HAleJIeHHbIH Ha JOCTUKEHHME ITOCTABJICHHBIX LEJEH;
J€MOHCTPHUPYIOLIHNHA MPO(heCCHOHAIBHYIO KU3HECTOMKOCTb.

JIP 13 CriocoOHBIi B ITU(POBO Cpe/ie UCTIONh30BATh Pa3INdHbIe IU(POBBIE CPECTBA,
MO3BOJISIONINE BO B3aUMOJICHCTBHU C IPYTUMHU JIFOIbMH

JOCTUraTh MOCTABICHHBIX LIEJeH; CTpeMsIIniics K GOpMUPOBAHHIO B CETEBOM cperie
JMYHOCTHO U MPO(EeCCHOHATBHOTO KOHCTPYKTUBHOTO «IIM(POBOTO CIIe/Iay.

JIP 17 ['ubxo pearupyroIiuii Ha MOSBICHHE HOBBIX JOPM TPYIOBOH JI€SITEIBHOCTH, TOTOBBIN
K MX OCBOCHHIO.

B pe3ynbraTe npoxoxaeHus yaeOHO! MPaKTUKU 00yJatoluics JOKEeH:

Nwmets JIOKYyMEHTUPOBAaHHE XO34MCTBEHHBIX OINEpaluil U BeAEHUH OyXralaTepcKoro
IIPAKTUYECKUH | ydeTa aKTMBOB OpraHU3aLuU

OIIBIT

Ymets NPUHUMATH TPOU3BOJIBHBIC IIEPBUYHBIE OYXTalTEepPCKHE JOKYMEHTHI,

pacCMaTpuBACMBIC KaK IMCbMCHHOC JOKA3aTCJIIbCTBO COBCPIICHUA
XO3SIMCTBEHHOM ONEpalyy WK MOJyYCHUE Pa3pELICHUs Ha €€ ITPOBEICHHUE;
IPUHUMATh MIEpPBUYHBIE OyXrajaTepcKkue JOKYMEHTHI Ha 0 yMa)kHOM HOCHUTENE U
(unm) B BUJIE DJIEKTPOHHOI'O JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOM
MOJAMUCHIO;

MPOBEPATH HATTHMUKE B TPOU3BOJIBHBIX MEPBUYHBIX OyXTalITePCKUX JOKYMEHTaX
00s13aTeNbHBIX PEKBU3UTOB;

IPOBOAUTH (POPMATIEHYIO TPOBEPKY JOKYMEHTOB, TPOBEPKY MO CYLIECTBY,
apu(MeTHUECKYIO IPOBEPKY;

IPOBOJIMTH IPYNIHUPOBKY MEPBUUYHBIX OYXTalITEPCKUX JOKYMEHTOB I10 Py
IIPU3HAKOB;

MPOBOJIMTH TAKCUPOBKY U KOHTHPOBKY MEPBUYHBIX OyXTalaTepCKUX
JIOKYMEHTOB;

OpraHU30BBIBATH JOKYMEHTOOOOPOT;




pa3buparbcsi B HOMEHKIIATypeE Al

3aHOCHUTH JIAHHBIC 110 CTPYIITUPOBAHHBIM IOKYMEHTAM B PETUCTPHI
OyXraiaTepcKoro y4eTa,

nepe1aBaTh MePBUYHBIC OYXTaNTEPCKUE TOKYMEHTHI B TEKYIIIHIA
OyXranTepcKHii apXuB;

nepe1aBaTh MePBUYHBIC OYXTaaTePCKHE JOKYMEHTHI B TIOCTOSTHHBIA apXHUB IO
HCTEUYCHUHU YCTAaHOBIEHHOTO CPOKA XPaHEHHUS,

UCIIPABIATH OIIMOKY B IEPBUYHBIX OYXTalTepCKUX TOKYMEHTAX;

MMOHUMATh U aHAJIM3UPOBATH IJIaH CUECTOB OYXTaJITEPCKOTO ydeTa
(bUHAHCOBO-X0351CTBEHHOU NEATETHPHOCTH OpPraHU3allni;

000CHOBBIBATh HEOOXOIUMOCTh pa3padOTKU pabodero MmjiaHa CYETOB Ha OCHOBE
TUIIOBOTO TIJIaHA CYETOB OyXTanTepcKoro yuera GUHAHCOBO-X03HCTBEHHOM
NeSATEITbHOCTH;

KOHCTPYHPOBATh MOATATHO pabOUnii TUIaH CYETOB OYXTalTepCKOro y4yera
OpraHu3aluy;

MPOBOJIMTH YUET KACCOBBIX OIEPAIIHiA, JCHEIKHBIX TOKYMEHTOB U TIEPEBOIOB B
yTH;

MIPOBOJIMTH YUET JICHSKHBIX CPEJICTB HA PACUCTHBIX M CIICIIUATBHBIX CUETaX;
YUUTHIBaTh 0COOEHHOCTH y4eTa KaCCOBBIX OIEpaluii B MTHOCTPAHHOM BalltoTe U
onepauuii o BAJIKOTHBIM CUETAM;

0(QOPMIISITh IEHE)KHBIE U KACCOBBIE TOKYMEHTHI,

3aMoJHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXranaTepuio;

MIPOBOJIMTH YUET OCHOBHBIX CPEJICTB;

MPOBOJIUTH YUET HeMAaTepUaIbHBIX aKTHBOB;

MIPOBOJIMTH YUET JIOITOCPOYHBIX HHBECTHITUH;

MIPOBONTH yueT (PMHAHCOBBIX BIIOKEHUMN U IIEHHBIX OyMar;

MIPOBOJIMTH YUET MaTepUATbHO-TIPOM3BOICTBCHHBIX 3aI1acoB;

MPOBOJIMTH YUET 3aTPaT Ha MPOU3BOACTBO U KaJIbKyTUPOBAHUE
ce0eCcTONMOCTH;

MPOBOJIUTH YUET TOTOBOM MPOAYKIIMU U €€ peaTn3aluy;

MIPOBOJIMTH YUET TEKYIIUX ONEPANAi U PACUCTOB;

MPOBOJIMTH YUET TPy/ia U 3apabOTHOM TLIATHI,

MIPOBOJIUTH yUeT (PMHAHCOBBIX PE3YJIbTATOB U UCIIOJIb30BAHUS MTPUOBLIN;
MPOBOJIMTH YUET COOCTBEHHOTO KaIHTama;

MPOBOJIMTH YUET KPEAUTOB U 3aiIMOB.

3HaTh

o0mme TpeOoBaHUs K OyXraliTepcKoMy y4eTy B YaCTH JOKYMEHTHPOBAHHUS
BCEX XO35MCTBEHHBIX JICHCTBUM U ONEpaIuii;

HNOHSATHE EPBUYHOMN OyXTraJTepcKOi JOKyMEHTallUY;

OIpeieIeHUe MEPBUUHBIX OyXTaliTepCKUX JOKYMEHTOB;

(opMBI TEPBUYHBIX OYXTaITEPCKUX JOKYMEHTOB, COJIEpKAIINX 00s3aTeIbHbIC
PEKBU3UTHI IEPBUYHOIO YUYETHOI'O TIOKYMEHTA;

HOPSAIOK MPOBEACHUS TPOBEPKU NEPBUUHBIX OYXTalTepCKUX TOKYMEHTOB,
(dbopmanpHON MPOBEPKU TOKYMEHTOB, IPOBEPKHU 110 CYIIECTBY,
apupMeTHUECKON MPOBEPKHU;

HPUHIMIBI U IPU3HAKY TPYNITUPOBKY NEPBUYHBIX OYyXTaJlTEPCKUX
JIOKYMEHTOB;

HOPSI0K IPOBEIEHUS TAKCUPOBKU U KOHTUPOBKH NEPBUUHBIX OyXTaaTepCKUX
JIOKyMEHTOB;

MOPSAZIOK COCTaBJIEHHSI pETUCTPOB OYXTalNTEPCKOrO yueTa;

MpaBHUJIa U CPOKU XPaHEHUS MEPBUYHON OyXraiaTepcKoi T0KyMEHTallNu;
CYIIHOCTb IUJIaHA CUETOB OYXTaJITEPCKOTo yuera (HUHaHCOBO-XO035HCTBEHHOM
JeATEIIbHOCTH OPraHU3alni;

TEOPETUYECKHE BOMPOCHI pa3padOTKU M MPUMEHEHHsI IIJIaHa CUETOB




OyXranTepcKoro y4deTa B (QHHAHCOBO-XO03UCTBEHHOU JIEATETHHOCTH
OpraHu3aluy;

WHCTPYKIUIO TI0 MPUMEHEHHIO TIJIAaHA CYETOB OYyXTaJITEPCKOTO Y4eTa;
MPUHITUIIBI U TIETH pa3paboTKu paboyero riaHa cueToB OyXraaTepcKoro yueTra
OpraHu3aluy;

KIIACCU(UKALIUIO CYETOB OYXTaNTEPCKOTO y4eTa 10 3KOHOMUYECKOMY
COJIEP’KAHNIO, HA3HAYEHUIO U CTPYKTYPE;

JIBa TOJIX0JIa K Mpo0JieMe ONTUMAalIbHOM OpraHu3aluy padoyero miaHa cueToB -
aBTOHOMUIO ()MHAHCOBOTO U YIPABICHYECKOTO yueTa U 00beTUHEHHUE
(MHAHCOBOTO U YIIPABJICHYECKOTO YUETa;

y4eT KaCCOBBIX ONEPALM, TEHEKHBIX JOKYMEHTOB U IEPEBOJOB B IyTH;
Y4EeT JEHEKHBIX CPEACTB HA PACUETHBIX U CIIELUAIBHBIX CUETaX;
0COOCHHOCTH y4eTa KacCOBBIX OIepaluii B MHOCTPAHHOU BAJIIOTE M OTepaIiuii
M0 BaJIOTHBIM CUETaM;

nopsA0K 0hOPMIIEHUS I€HEKHBIX M KACCOBBIX JOKYMEHTOB, 3alI0OTHEHUS
KacCOBOI KHUTH;

IpaBHJIa 3all0JIHEHUS OTYETa Kaccupa B OyXTraJlTepHIo;

MOHSITHE U KJIACCU(PUKAIINIO OCHOBHBIX CPEJICTB;

OIICHKY U MEPEOLEHKY OCHOBHBIX CPEJICTB;

Y4YeT MOCTYIUICHUSI OCHOBHBIX CPEJICTB;

y4eT BBIOBITHS U apPEH]Ibl OCHOBHBIX CPEJICTB;

y4eT aMOPTH3allM1 OCHOBHBIX CPEJICTB;

O0COOCHHOCTH y4eTa apeH/I0BAaHHBIX U CJIAaHHBIX B apEHTy OCHOBHBIX CPEJICTB;
MOHSATHE U KJIaCCU(PUKALUIO HEeMaTepUaIbHBIX aKTUBOB;

y4YeT MOCTYIUICHUSI ¥ BBIOBITHS HEMATEPHATbHBIX AaKTUBOB;

aMOPTHU3ALIUI0 HEMATEePHUAJIbHBIX AKTUBOB;

Y4ET JOJITOCPOUYHBIX MHBECTUIIUN;

yueT (UHAHCOBBIX BIIOKEHUH U IIEHHBIX OyMar;

y4eT MaTepuaJbHO-TIPON3BOICTBEHHBIX 3aITaCOB:

MOHSATHE, KITACCU(PUKAIIMIO U OLIEHKY MaTepUATbHO-TIPON3BOICTBEHHBIX
3a1acos;

JTOKyMEHTaIbHOE 0(hopMIIeHHE TIOCTYILIEHUS U pacxoja
MaTepuaabHO-ITPOU3BOACTBEHHBIX 3al1aCOB;

yUYeT MaTepuasioB Ha CKJIaJie U B OyXraiTepuw;

CUHTETUYECKHUM Y4eT IBUKECHUSI MaTEPHAJIOB;

y4€T TPaHCIMOPTHO-3arOTOBUTENIbHBIX PACX0/IOB;

yUeT 3aTpaT Ha MPOU3BOJACTBO U KaJIbKyJIUPOBaHHUE CEOECTOMMOCTH:
CHUCTEMY y4eTa MPOU3BOJICTBEHHBIX 3aTPaT U UX KIIaCCU(DUKAIIHIO;

CBOJIHBII Y4eT 3aTpaT Ha MPOU3BOJICTBO, 00CTYKUBAaHUE MPOU3BOJICTBA U
YIpaBJICHUE;

0COOEHHOCTH yueTa U pacipeieJIeHHsI 3aTpaT BCIIOMOTraTeNIbHBIX IPOU3BOJICTB;
Y4YEeT MOTEPh U HEMPOU3BOJICTBEHHBIX PACXO0B;

Y4YET U OLICHKY HE3aBEPILIEHHOI'0 POU3BO/ICTBA;

KAJIbKYJISIIAI0 CEOECTOMMOCTHU MPOIYKIIUH;

XapaKTEpUCTUKY TOTOBOM MPOAYKIUH, OLEHKY U CHHTETUYECKHUM YUeT;
TEXHOJIOTHIO peaTu3allii TOTOBOM MPOAYKIIMH (paboT, YCIIyT);

YUYeT BBIPYUKH OT peanu3aliiy NpoayKIuu (padboT, yciyr);

YUYET pacXxoJI0B MO pPeau3ainuy IPOAYKIHUHU, BRITOJTHEHUIO pA0OT ¥ OKa3aHUIO
ycuyr;

y4eT 1eOUTOPCKON M KPETUTOPCKOH 3a10/DKEHHOCTH U (POPMBI PACUETOB;
Y4eT pacyeToB ¢ paOOTHUKAMH T10 TIPOYNM OTIEPALIUSIM B PACUETOB C
MIOJAOTYETHBIMU JINLIAMH.




1.2. KosimuecTBO 4aCcOB Ha YU4eOHYIO PAKTHKY

Bceero: 1 uenens, 36 yacos

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM MPAKTUKHA

2.1. TemaTuyeckuii njiag

KoJu-Bo Koa-Bo

Buasi pador: .
4acoB AHel

1. O3nakomieHnue c 0COOEHHOCTSIMU JOKYMEHTUPOBaHUS
XO3SHCTBEHHBIX ONEpaluii W BEACHUS OyXTajTepcKkoro ydera
MUMYIIECTBA OpPraHU3AIHH.

2. Ilpuem nepBUYHBIX OYXTalTepCKUX JTOKYMEHTOB U IIPOBEPKa
HAJINYHS 00513aTEIBHBIX PEKBU3HTOB.

3. IlpoBenenue Bcex BUOB ITPOBEPOK NEPBUUHBIX OyXIranTepCKux 12 2
JOKYMEHTOB.

4. TlpoBeneHue rpynupOBKY MEPBUUHBIX OyXTaaTepCKUX JTOKYMEHTOB
0 PSITy IPU3HAKOB, TAKCUPOBKH U KOTHPOBKH.

5. AHanu3 HOMEHKJIATYpBI 1€ U CXEMBI JOKYMEHTO000pOTa
OyXraJITEpCKHUX JIOKYMEHTOB B OpraHU3aIHH.

6. OdopmieHre TEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTOB IS
nepefaud B TEKYUIMH M TOCTOSHHBIM OyXrajaTepcKue apXuBbI
OpraHHu3aIuy.

7. XapakTepucTuka paOouero IjlaHa CYETOB OpPraHM3alUUd M €ro
aHaIu3. 12 2
8. AHanu3 ydera JICHEKHBIX CPEJICTB OpPraHU3allMy W HAJM4Kie BUIOB
CYETOB B OaHKe.

9. OdopmieHne 1 y4eT KacCOBBIX ONEpaIil, 1eHEKHBIX JOKYMEHTOB U
NIEPEBOJIOB B IYTH B OPraHU3aIINH.

10.OdopmiieHne MmIaTeKHBIX JOKYMEHTOB.

11.0dopmiieHne U y4eT ACHEKHBIX CPEICTB Ha PACUETHBIX U
CHelMaIbHbIX CUeTaX OpraHU3alUH.

12.0dopmiienne u ydeT HeMaTepHUaIbHBIX aKTHBOB B OPTaHU3AIIH.
13.0dopminenne u yder A0IroCpoYHbIX NHBECTULMH B OpraHU3aIUH.
14.0dopmiienne u ydet GUHAHCOBBIX BJIOKEHHIA U IIEHHBIX OyMar B
OpraHu3aluy.

15.0¢opmiienne U y4eT MaTepraabHO-TIPOU3BOICTBEHHBIX 3a11aCOB B
OpraHu3alny.

16.0dopmiteHre 1 ydeT 3aTpat Ha IPOU3BOACTBO MPOIYKIIMH U
KaJbKYJIMPOBaHUE CE0ECTOMMOCTH B OPTaHU3AIUH.

17.0¢dopmnenue u yder Tpyaa u 3apabOTHOM IIaThI.
18.0dopmiienne 1 y4eT roToBOM MPOAYKLUH U €€ peaTn3aliy.
19.0dopmiieHne 1 y4eT TEeKYIIUX ONepaIii 1 pacyeToB B
OpraHu3aLyy.

20.0OdopmiteHre u ydeT (PUHAHCOBBIX PE3yIbTATOB U HCIIOIH30BAHUS
npUOBUIM B OpraHU3alUH.

21.0dopmiteHue 1 y4eT COOCTBEHHOTO M IPUBJICUECHHOTO KalMTala B
OpraHu3aLuy.

22.0dopmieHue U y4eT KPEAUTOB U 3aiiIMOB B OpraHU3aIIH.

12 2

Bcero 36 6




3. YCJIOBUSI OPTAHU3AIIMA U IIPOBEJEHUA YUYEBHOMN NPAKTUKH

3.1. TpeGoBaHus K JOKYMEHTAIIMH, HEOOXOAUMOIi /151 MPOBEAEeHUS MPAKTUKH:

[lepeueHr JAOKYMEHTOB, HEOOXOAMMOW JUIsi TpPOBEACHHS y4eOHON  NPaKTHKHU

«/lJOKYMEeHTHPOBAHHE XO03AMCTBEHHbIX ONEpPAllMid M BeJeHHE 6VXl"a.]'IT6DCKOFO yueTa

AKTHBOB OPraHN3AIHI»:

1. TlomokeHHe O MPAKTHUECKOW MOJITOTOBKE OOYYaIOIIMXCs, OCBAMBAIOIIUX OCHOBHBIC
npodeccuoHaIbHbIe 00pa30oBaTEIbHBIC MPOTPAMMBI CPEAHETO TPO(PECCHOHATHEHOTO
obpazoBanuu (Ilpukaz MwuHHCTEpcTBa HaykM U BbIcmiero oOpasoBanus PO,
MunucrepcerBa npocBenienus Poccuiickoit @eneparu ot 05.08.2020 Ne 885/390 «O
MPAKTHYECKON MOJTOTOBKE O0yYaIOIIHXCS»)

2. Pabouas nmporpaMmma y4eOHOHN MPAKTUKH

w

I'padux yueOHoOro npouecca

4. JloroBop ¢ mpouIbHON opraHM3anMell Ha OpPraHU3aIMI0 MPAKTUYECKOW MOATOTOBKH
CTYJICHTOB

5. Ilpuka3z o pacnpeneneHud CTYACHTOB [0 MecTaM MpPakTMKM ¥ O Ha3HauYeHUH
PYKOBOAMTEIS IPAKTUYECKON MOATOTOBKU

6. Temarnyeckwii TUIaH Y9€OHOH MPAKTHKH.

3.2. TpeGoBaHus K MaTepHAJIbHO-TEXHHYECKOMY 00eclieYeHUI0 PAKTHKH

Peanuzanust mporpaMMbl IPaKTUKU OCYIIECTBISIETCS B 00Pa30BaTEIbHBIX YUPEKICHUSIX.
VYdeOHass TpaKTUKa TIPOBOAWUTCS B OPTaHU3AIMAX, HANpPABICHUE ESITETBHOCTH KOTOPBIX
COOTBETCTBYET MPO(UIIIO MOArOTOBKH. ba3zamu yueOHOM MpakTUKK SABISIOTCS 00pa30BaTeNIbHbIC
YUPEXJIEHUS Pa3HbIX BHJIOB U JApPYrHe OpraHU3alld, KOTOPbIE COOTBETCTBYIOT HEOOXOAMMBIM
YCIIOBHSIM JIJISl OPTaHU3AIMK U IPOBEICHHS IPAKTHKH.

MarepuanbHO-TeXHHYeCKas 0a3a 00pa30BaTENbHBIX YUPESIKIACHUN U APYTHUX OpraHU3aIHH,
B KOTOPBIX peaM3yeTcss MporpaMma MpaKTHKH [OJDKHA COOTBETCTBOBATH JCHCTBYIOIIUM
CaHWTAapHbBIM ¥ MPOTHBOIOXKAPHBIM HOpMaM, HOpPMaM OXpaHbl Tpyda pabOTHHUKOB
00pa30BaTENbHBIX YUPEIKICHUSM.

HNudopmanmonHo-oOpa3oBarenbHas cpea 00pa3oBaTEIbHOTO YUPEKICHUS JTOJDKHA
BKJIIOYAaTh B C€0S COBOKYITHOCTh TEXHOJIOTHYECKHUX CPEICTB (KOMITBIOTEPHI, 0a3bl TaHHBIX,
KOMMYHHKAIIMOHHBIE KaHAJIbI, TIPOTPAMMHBIE MPOYKTHI U AP.), KyJbTYPHbIE U OPraHU3allMOHHBIC
(dhopMbl HHGOPMAITMOHHOTO B3aUMOJICHCTBHS, KOMIETCHTHOCTh YYACTHHKOB 00Pa30BaTEIHLHOTO
npoliecca B pElICHUH y4eOHO-ITO3HABATEIBHBIX U MPO(EeCCHOHANBHBIX 33734 ¢ MPUMEHCHUEM
nH(pOpMaMOHHO-KOMMYHHKAaIMOHHBIX TexHoJoruid (MKT), a Takxke Hamuuue ciryx0 MmoaaepKKu

npumeHenns MKT.



VYuebHO-MeTOMUECKOE UM MHPOPMALMOHHOE  obOecredeHue  0Opa3oBaTEIbHOTO
YUpEXKIEHUS, JODKHO OBITh HampaBiIeHO Ha OOEeCleYeHHE IIHMPOKOIro, IOCTOSHHOTO U
YCTOMYMBOIO JIOCTyNa Ui BCEX YYaCTHUKOB OOpPa30BaTENBHOIO Ipolecca K JIIoOoU
uHpoOpMalMK, CBS3aHHOM C peanu3anueil OCHOBHOW  0Opa3oBaTeNbHONW  MPOTPaMMBI,
IUTAHUPYEMBIMH Pe3ylbTaTaMM, OpraHu3anueil 00pa3oBaTeabHOIO Mpolecca U YCIOBUSIMH €ro
OCYIIIECTBIICHUS.

OOpasoBareinbHOE YUYPEKACHHE [OJDKHO OBITh oOecriedeHo ydeOHMKamu u  (WIIN)
y4eOHUKaMu C 3JIEKTPOHHBIMU TPHUJIOKECHUSAMH, SBISIIOIIMMHUCS HMX COCTAaBHOM 4YacThlo,
y4eOHO-METOJIMUECKOM JUTepaTypo M MaTepuaniaMu IO NpeaMeTy (u3uueckas KyJabTypa,
He00X0IMMOI MaTepHabHO-TEXHUYECKOM 0a30ii 0 OCHOBHOW 00pa3oBaTeNIbHOI MPOrpamMMbl
Ha OINpEIENICHHBIX YUYpeIuTelIeM O00pa30BaTeIbHOrO0 YUpEXKIEHUs fA3bIKaX OOydeHus u
BOCIIMTaHHUS.

OOpa3zoBarenbHOE YUPEXKAECHUE JIOJDKHO TaKKe HUMETh JOCTYH K TeYaTHBIM H

3JICKTPOHHBIM 00pa3oBaTeIbHBIM pecypcaM (DOP)

3.3. UudopmanuonHoe odecneyenne o0ydeHust
Ilepeyenn PEKOMEHY€eMbIX Y4eOHBIX U3aHU, HNHTepHeT-pecypcos,

JAOMOJIHUTEIbHOM JIUTEepaTypbl

OcHoBHas1 TuTEpaTypa:

1.  byxrantepckuit ywer : yueOnuk / ILS. Ilankxosckas, A.H.CoboneBckas,
A.B. ®enopkeBud u ap. ; nox pen. [1.5. [TankoBckoit. — 2-¢ u3., uctp. u gon. — Munck : PUIIO,
2019. - 377 c¢. : wm, Tabn. — Pexwum gocTyma: 1O TOAIHUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=599904

2. Mucnasckas, H.A. Byxranrepckuii yuer: yueOnuk: [16+] / H.A. Mucnasckas,
C.H. ITonenoBa. — Mocksa: [lamkoB u K°, 2018. — 591 c.: un. — (YueOHble W3maHMS IS
OakayaBpoOB). — Pexum JOCTYyTIA: o MTO/IITUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=496141

3. Kwuswmio, A.H. OcHOBBI OyxranTepckoro y4dera : ydeOHOe mocoOume : [16+] /
A.H. Kuznnos, O.B. YUyxpoBa ; PocToBckuil rocy1apCTBEHHbI YKOHOMHUYECKUN YHHBEPCHUTET
(PUHX). — PoctoB-Ha-Jlony: M3naTenscko-nonurpaduueckuii komrieke PI'DY (PUHX), 2018. —
131 c.: TadmI. — Pexum JOCTYyTIA: o MTO/ITTUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=567059



https://biblioclub.ru/index.php?page=book&id=599904
https://biblioclub.ru/index.php?page=book&id=496141
https://biblioclub.ru/index.php?page=book&id=567059

4, [Tonenosa, C.H. Teopus 6yxranrepckoro yuera: yaueOnuk / C.H. ITonenora. — 3-¢

m3a. — Mocksa: lamkoB u K°, 2018. — 464 c.: wi. — Pexxum gocTyma: 1Mo MOIIMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=496076

JlonmoJIHUTeIbHAS JTUTEpaTypa:

1. TI'puropseBa, M.B. byxranrepckuii ydeT: yuedHoe nocodue / M.B. I'puropnesa ;
Tomckwuit 'ocyaapcTBeHHBIM YHUBEPCUTET CUCTEM yrpaBieHUs U paanosnekrponuku (TYCYP).
— Tomck: TYCVYP, 2016. — 262 c.: uin. — (YyebHas nurepatypa st By30B). — Pexum goctyna: mo
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=480805

2.  Memankuna, W.B. bByxrantepckuii yuer: yuebnuk: [12+] / W.B. Memankuna,
JILA. VxonoBa. — Munck: PUIIO, 2018. — 220 c. : uin., Tabn. — Pexxum goctyna: 1o moamucke. —

URL: https://biblioclub.ru/index.php?page=book&id=49748

3. Kepumos, B. D. Bbyxranrepckuil ymnpaBieHdeckuii yd4er: yueOHuk: [16+] /
B. 3. Kepumos. — 10-e u3na., nepepad. — Mocksa : lamkos u K°, 2019. — 399 c.: un. — (YueOHble
W30aHUs TUTS OakagaBpoOB). - Pexum JIOCTYyTIA: o IMOJIINCKE. -

URL: https://biblioclub.ru/index.php?page=book&id=496204

DJIEeKTPOHHBIE pecypchl:
1. DJIeKTPOHHO-0MOIMOTEUHAs CUCTEMA «Y HUBEPCUTETCKasi OMOIMOTEKa OHIaimy //

www.biblioclub.ru/.

Cnpasouuo-npasoeue cucmemaol:

1. Koncynprant-ILttoc.

Ilakemul npuKIaAOHBIX NPODecCuUOHATbHBIX NPOZPAMM:

1. «1C: byxranrepus 8.0 (yueOHas Bepcusi)

3.4. O6mue TpeOOBaAHMS K OPraHU3aIUM U MTPOBEIEHUIO YUeOHOH NMPaAKTUKU:

[TpakTrueckas mMOArOTOBKA MpEACTaBIsET co00i popMy opraHu3auu 00pa3oBaTeIbHON
NEeSITETPHOCTH TPU OCBOCHHH 0O0pa30BAaTENbHON MPOrpaMMBbl B YCIOBHUSAX BBITIOJHEHUS
00Oy4aroIMMUCS OTpPEJEIEHHBIX BUIOB padoOT, CBA3aHHBIX ¢ Oyaymied mnpodeccruoHambHON
JESTENbHOCTRIO U HANpaBiICHHBIX Ha (POPMUPOBAHME, 3aKPEIUICHUE, Pa3BUTHE MPAKTHUYECKHX
HaBBIKOB M KOMIIETEHIIUN, COOTBETCTBYIONINX MPOUIIO COOTBETCTBYIOIIEH 00pa3oBaTeIbHON
IIPOTrPaMMEL.

[IpakTryeckasi OATOTOBKA MPOBOAUTCS B (hOpMe KOHTAKTHOM pabOThl 00yUYaromuXCs

C MenaroruyeckuMu paOoTHUKaMu M (WJIM) JUIAMH, OpuBIekaeMbiMu HMHcTUTyTOM K


https://biblioclub.ru/index.php?page=book&id=496076
https://biblioclub.ru/index.php?page=book&id=480805
https://biblioclub.ru/index.php?page=book&id=497481
https://biblioclub.ru/index.php?page=book&id=496204
http://www.biblioclub.ru/
http://www.biblioclub.ru/

MIPOBEICHUIO TPAKTHKHU.

[IpakTHyeckast MOATOTOBKA MOXET ObITh OpraHU30BaHa:

— HENOCpPEeACTBEHHO B MHCTUTYTE, B TOM YHCIE B CTPYKTYpPHOM HOJpPA3AEICHUN
HNucTtuTyTa, npegHa3HAYEHHOM 711 TPOBEACHHSI MPAKTUYECKOM MOATOTOBKH.

— B OpraHu3aliy, OCYIIECTBISAIONIEH ASSITENbHOCTD MO MPOQPHUII0 COOTBETCTBYIOIIEH
oOpa3zoBaTeNbHONW TMporpaMMbl (nanee mnpoduiIbHas OpraHu3anus), B TOM YHCIE B
CTPYKTYpPHOM  TOJpa3felieHud Npo(UIbHOW OpraHu3alud, MpeJHAa3HAYECHHOM IS
IIPOBEICHUS IPAKTUUECKON MOATOTOBKH.

[Tpu opranuzanuu MpaKTHUYECKOW MOJITOTOBKU, MPOGUIbHBIE OPraHU3AIUN CO3/1al0T
YCIOBUSL NI peaju3allid KOMIIOHEHTOB 00pa3oBaTENbHON NpOrpamMmbl, MPEOCTaBISIOT
000Opy/OBaHUE U TEXHUYECKUE CpElCTBA OOy4YeHMs] B O00bEME, IO3BOJISIOLIEM BBIIOIHAThH
oIpesieieHHble BUABI paboT, CBA3aHHBIE C Oydymied NpoQecCHOHATBHON eATENbHOCTHIO
oOyuaronuxcs.

[Tpu opranuzaruy NpakTHYECKOM MOATOTOBKU 00yJaromuecs 1 paboTHukH MHCTHTYTA
o0s3aHbl cOONIO/IaTh TpaBUiIa BHYTPEHHETO TpPyAOBOro pacnopsaka IlpoduibHoit
opranm3aiuu (MacTHTYTa), TpeOOBaHUS OXPAHBI TPY/JA U TEXHUKU O€30MaCHOCTH.

[Tpu wamuumu B mpoduiIbHONW OpraHM3anuud wid B MHcTuTyTe (MpH OpraHU3aliu
MPAKTUYECKOW MOATOTOBKM B VHCTHUTyTE) BakaHTHOM JOJDKHOCTH, paboTa Ha KOTOPOi
COOTBETCTBYET TpeOOBaHMUAM K MPAKTHYECKONH MOJrOTOBKE, C OOyYaroIIMMCS MOXET ObITh
3aKJIFOUYEH CPOYHBIN TPYIOBOM JOTOBOP O 3aMELIEHUU TaKOW JOJKHOCTH.

OOyuaromnyecs UMEIOT MIPABO CAMOCTOSITEIBHO MPEAJIOKUTH OPTaHNU3ALUIO B KAUeCTBE
0a3bl pakTUKU. B 3TOM cityuae, opranuzanus (6a3za NpakTHKH) JOJIKHA COOTBETCTBOBATh
TpeOOBaHMIO, yKa3aHHOMY B 11.2.6 Tlomo)keHust 0 MpaKTHYEeCKOM MOATOTOBKE 00YUYaOIINUXCS

YOV BO «ConuanbHo-1ne1aroru4ecKuii HHCTUTYT».

[lpopune  AeATETBHOCTH  OpraHu3alud  (CTPYKTYpPHOTO  TOAPA3/ICIICHUs)
periJaMeHTHpPYeTCsl JIOKAJIbHBIMM HOPMATHBHO-TIPABOBBIMHM aKTaMU OpPraHMU3aLUU, B TOM
qucie, YCTaBOM OpPraHM3allMHU, MOJOXKEHHEM O CTPYKTYPHOM IOJpAa3JeleHUH, IITaTHBIM
pacnucaHueMm, JOHKHOCTHBIMU (pabouynuMK) HHCTPYKIUAMH, Boiuckoi u3 EI'PIOJIL.

[TpodunbHOCTH MOKET UMETh KaK BUJ JEATEILHOCTH OPraHNU3aluH B LIEJIOM, TaK U
JeSITeTbHOCTh B paMKaX CTPYKTYPHBIX [T0/Ipa3AesieHUi opranu3anuu (oyxranrepus,

IOpI/II[I/I‘IeCKI/Iﬁ OTACII, OTAC KaApOB U T.I[.) NN OTACIBHBIX CIICHUAJINCTOB.

[IpakTryeckas MoAroToBKa B NpOQMIBHON OpraHU3allii, B TOM YHCJE B CTPYKTYPHOM
MOJpa3JeNeHU MNpPOPWIbHON  OpraHu3alud, IO MECTy TPYJIOBOH JESITEIbHOCTU

O6yanOH_[CFOCH OpPraHu3yeTCA U IPOBOAUTCA HA OCHOBAHUHN JOT0OBOPA, 3aKJIIFOYACMOT'0O MCKAY



HNucTtuTyTOM M MPpOdUIBLHON OpraHu3aInei.
[Ipy TnpoXOoXIEeHUM TPAKTUKA B CTPYKTYpHOM mojapaszaeneHun HMHcTuTyTa

3aKio4yeHue Jloroopa He mpeaycMaTpruBaeTCsL.

[lpu opranuzanuu MpakTUYECKOW MOATOTOBKH, BKIIIOYArOIIEH B ce0si paboThl, MpH
BBINIOJIHEHUH KOTOPBIX MPOBOAATCS 00S3aTeNIbHbIE NpeABapUTENbHBIC M IEPHOIUYECKHE
MEAMLMHCKUE OCMOTpBl (0OcienoBaHus), OOydarolUecss MNPOXOAAT COOTBETCTBYIOLIME
MEIIUIIMHCKHE OCMOTPHI (0OcnieoBaHUsI) B COOTBETCTBUU C llopsakoM mpoBeaeHUs
00sA3aTeNbHBIX  NPEJBAPUTEIBHBIX M  MEPUOJUYECKUX  MEIULUHCKUX  OCMOTPOB
(o6cnenoBanmii) paOOTHUKOB, 3aHATHIX HA TSKEIBIX pabdoTax M Ha paboTax ¢ BPEIHBIMU U
(uM)  omacHBIMM  YCJIOBUSIMH  TPyZHa, YTBEPKICHHBIM IPUKa30oM MUHHUCTEpPCTBA
3ApaBOOXpPAHEHUS U colMaibHOro pa3putusa Poccuiickoit denepamuu ot 12.04.2011 Ne 302H
«O06 yTBepK/IEeHUU MepeyHe BpeAHbIX U (MJIM) ONAcCHBIX MPOU3BOJICTBEHHBIX (PAaKTOPOB U
paboT, TpH BBITOJHEHUHM KOTOPBIX MPOBOIATCS 0O0S3aTENbHBIC IpEIBAPUTEIbHBIE H
NepUOINYEeCKHe MEAMLMHCKHE OocMOTphl  (oOcnenoBanus), Ilopsinkom — mpoBeneHuUs
00s3aTeNIbHBIX ~ MpPEJBAPUTENBHBIX U NEPUOJUYECKHX  MEAMLUHCKUX  OCMOTPOB
(o6cnenoBanmil) paOOTHUKOB, 3aHITHIX Ha TSDKENBIX paboTax v Ha paboTax ¢ BPEIHBIMU U
(W) OaCHBIMH YCJIOBUSIMU TPYIa».

[lpakTuyeckass MOArOTOBKAa OOYYAIOUIMXCS C OrPaHMYEHHBIMH BO3MOXXHOCTSAMHU
3I0pOBbsI U MHBAJIUJOB OPraHU3yeTCsl ¢ y4eTOM OCOOCHHOCTEW HX HCHUXO(HU3UYECKOTro
Pa3BUTHSA, UHAUBHUYAJIbHBIX BO3MOKHOCTEHN U COCTOSHUS 3/J0POBbSI.

VYueOHass TpakTHKa TPOBOAUTCS OOpPa30BaTENBHBIM YUPEXKIECHUEM TIPH OCBOCHHHU
CTY/IEHTaMH MPO(ECCHOHAIBHBIX KOMIIETEHIUH B paMKaXx Mpo(ecCHOHATBHOTO MOIYIIS

CopepxaHue NPAaKTUKH ONpeneNseTcs HacTosed mporpaMMoil. CpokH M TOpsAIOK
MIPOBEICHNUS IPAKTUKHU ONPEIEIIAIOTCS YUeOHBIMU IIJIaHAMU.

[IpakTka 3aBepliaeTcss MPOMEXKYTOUHOW arrectauuei: nud. 3ader. Arrecranus MO
UTOraM IMpPaKTUKU MPOBOAUTCS C YYETOM (MM HAa OCHOBAaHMM) PE3YNbTATOB, OATBEPKIEHHBIX
JOKYMEHTaMH COOTBETCTBYIOLIUX OpraHU3alui.

Heo6xo1uMBbIM yci10BUEM JIOITyCKa K TOCYAAPCTBEHHOM (MTOrOBOM) aTTECTALUU SIBIISETCS
IIPEICTABICHHE JOKYMEHTOB, IMOATBEPXKIAIOIINX OCBOCHUE OOYYAIOIMMCS KOMIIETCHLIMH IpU

MMPOXOKACHUUN ITPAKTUKHU 11O KAXKAOMY M3 OCHOBHBIX BU0B HpO(beCCI/IOHaJ'II)HOI\/JI JCATCIIBHOCTH.

3.5. TpeGoBaHMA K PYKOBOAMTE/ISIM MPAKTHYECKOH MOATOTOBKH MO MPaKTHKe
TpeboBaHus K KBaTU(pUKALMK [1€AArOTMUECKUX KaJpPOB, OCYLIECTBISIOIINX PYKOBOJICTBO

MIPAKTUKOM.



Peanuzanus paGoueit mporpaMmbl MPAKTHKYU MO CHEIHAIBHOCTH JOJIKHA 00€CTIeYnBaThCS
MearOTHYECKUMH KaJpaMu, UMEIOIUMH BBICIIEe 00pa30BaHHME, COOTBETCTBYIOIIEE MPOPUITIO
IpernojaBaeMo  AMCUMIUIMHBL  (Momyns). OmbIT  JeSTeNTbHOCTH B OpPTaHU3aLUAX
COOTBETCTBYIOIIEH MpodecCHOHATBHON cdepbl SBIsIeTCS 00s3aTeNIbHBIM ISl MpenoAaBaTele,
OTBEUAIOLIUX 32 OCBOCHHE OOy4aromMmcs Mpo(ecCHOHANBHOTO MUK, ATH MPEernoaaBaTeln
JOJIKHBI IPOXOAUTH CTAXKUPOBKY B MPOPMIBHBIX OpraHu3alusax He pexe | pa3a B 3 rofa.

OOpa3zoBarenbHOE YUYPEXKICHUE, peaTn3yIollee MPOrpaMMbl OCHOBHOTO  OOIIETro
oOpa3oBaHus, cpenHero (mosHoro) odmero oOpasoBaHusi (0a30BbIM, MPOPUIBHBII YPOBHH) B
KOTOPOM TMPOBOAMUTCS TMPAKTHKA, TOJDKHO OBITh YKOMIUIEKTOBAHO KBAIU(PHUIIMPOBAHHBIMU
KaJ[paMu.

VYpoBeHb KBamupUKAIMKH PaOOTHUKOB 00Pa30BATEIILHOTO YUPEKICHUS, PEAU3YIOIIEro
OCHOBHYIO 00pa30BaTeIbHYIO IPOrpaMMy Ha4aJbHOTO 0011ero 00pa3oBaHMs, OCHOBHOTO OOIIETo
oOpa3oBaHus, IS  KKAOH  3aHUMAaeMOM  JOJDKHOCTH  JIOJDKEH  COOTBETCTBOBATh
KBUIM(UKAIIMOHHBIM ~ XapaKTepUCTUKaM IO  COOTBETCTBYIOIIEH  JIOJDKHOCTH, a  JUId
MearOrMuecKuX PaOOTHUKOB TOCYAAPCTBEHHOTO WM MYHHUIMIIAJBHOTO 00pa30oBaTeIbHOTO
YUPEXKICHUS TaKKe KBAIN(UKAMOHHON KaTeTOpUH.

VYuebHasg MpakTHKa IMPOBOAUTCS NPENOAaBATEISIMA JAUCHUIUIMH TPOQecCHOHATBHOTO
LMKJIA, HMMEIOIIMMHU BBICIIEE OOpa3OBaHUE, COOTBETCTBYIOIIEE MPOQUII0 MpernogaBacMoii
TVCTIATUTHHBT (MOYJIS).

Opranu3anvio ¥ PyKOBOJICTBO YUEOHOH MNPaKTHKOW OCYIIECTBISIOT PYKOBOJHTEIH
MIPAKTUKU OT 00Pa30BaTENBLHOIO YUPEXKICHHUS U 0T opranuzanuu. OOydaromuecs, OCBauBaloIIe
[ITICC3 CIIO B nepuo1 MpoX0KICHHS IPAKTUKHA B OPTaHU3AIUAX 00sI3aHBbI:

BBIMIOJHATh  3a/laHus, TPEJYyCMOTPEHHBIE MpOrpaMMaMy TMPAaKTUKH;  COOJIIOIATh
JICHCTBYIONIME B OPTraHU3ANMAX MIPABHJIA BHYTPEHHETO TPYIOBOTO pacIOPsIIKa;

coOumoaTh TpeOOBaHUS OXpaHbl TPyZa U MOXKApHOH O€30MaCHOCTH.

3.6. TpedoBaHus K COOJIIOEHHIO TEXHUKH 0€30IIACHOCTH U MOKAPHOH 0€30MacHOCTH

Ha 6a3ax mpakTuku IODKHBI 0oOecriedrBaThCsl Oe3omacHbie yeinoBus Tpyaa. s 3Toro
0o0pa3oBaTeNbHBIE YUPESKACHUS JIOJDKHBI OBITh OCHAIICHBI IOKApPHBIM HWHBEHTApEM U
CUTHAJIM3aLUEH.

IIpu mpOXOXKAEHUU MPAKTUKH MPOBOJUTCS HHCTPYKTAX IO TEXHUKE O€30MacHOCTH,
LEJIbI0 KOTOPOTO SIBIISIETCS O3HAKOMJICHHE Y4YalluXcsi C TOpSAKOM paboThl, MpaBaMu Ha
Oe3omacHblii  Tpyld, TpeOOBaHUAMH H  OOS3aHHOCTAMH 11 COOJIIOJIEHUS  TPYAOBOTO
3aKOHOJIATEIILCTBA.

B xypHanmax Npou3BOACTBEHHOI'O OOYyUEHHUs JeNaeTcs COOTBETCTBYIOLIAs OTMETKa O

MMPOXOKACHUN UHCTPYKTAXKA 110 TCXHUKEC 0€30IaCHOCTH.



B cnyuae mepeBona ydammxcs, BO BpeMs MPOXOXKIEHUS MPAKTUKU HA APYryio padoTy,

PYKOBOJICTBO 00pa30BaTEIBHOTO YUPEKICHUS 005S3aHO MPOBECTH UHCTPYKTax 1o Th.

yupexieHue

JIisi Ka4yeCTBEHHOT'O BBIMIOJIHEHUSI PAa0OT U MPOXOXKICHUS MPAKTUKH 00Pa30BaATEIHHOE

JOJIDKHO o0ecrneynBaTh

000pyIOBaHUEM.

ydamuxcsa  BCEM HCO6XOILI/IMBIM I/IHBGHTapéM u

4 KOHTPOJIb M OLIEHKA PE3YJIbTATOB YYEGHOM IPAKTUKH

Ne Buasi pador CdopmupoBaHHbIe PesyabTatsl
KOMIeTeHIHH 0CBOeHHH (3aUTeHo/
He 324TEeHO0)
1 1. Osznakomienue ¢ ocobenHoctsimu | IIK 1.1. OGpabaTbiBath
JTOKYMEHTHPOBAHMS XO3SICTBEHHBIX ONEPAINid | TIepBUYHbBIC
U BEJCHUS OyXTalTepCKOro ydeTa MMYIIecTBa | Oyxraiarepckue
OpTaHN3aLUH. JIOKyMEHTHI;
2. llpueM nepBUYHBIX OYXTalTEPCKUX
JOKYMEHTOB M IIPOBEPKa HATHINSA
00513aTeTbHBIX PEKBU3UTOB.
3. IlpoBenenue Bcex BUAOB IPOBEPOK
MEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTOB.
4. TIpoBeneHue TPYNIUPOBKH HEPBUUHBIX
OyXTaNTepCKUX TOKYMEHTOB TI0 STy
MPU3HAKOB, TAKCHPOBKH M KOTHPOBKH.
5. AHanu3 HOMEHKJIATYPHI JIeT U CXEMbI
JOKYMEHTO000poTa OyXrajaTepcKux
JTOKYMEHTOB B OpTraHHM3aIHH.
2 6. Odopmnenne mnepBuuHbix Oyxrantepckux | IIK 1.1. O6pabareiBaTh
JTOKYMEHTOB JUIA Tepeaadd B TEKYIIMH W | IepBUYHbBIC
MIOCTOSTHHBIHN Oyxranrepckue apXuBHI | OyXralTepcKue
OpraHU3alUH. JIOKYMEHTHI;
7. Xapaxtepuctuka pabouero tiana cyeros | IIK 1.2. PaspabatsiBaTh n
OPTaHM3aINH U €T0 aHAJIH3. COTJIaCOBBIBATh c
8. AHamm3  y4yera  JI€HEXHBIX  CPEICTB | pYKOBOJCTBOM
OpraHM3alyH ¥ HAJMYHE BUIOB CUCTOB B OAHKE. | OpraHu3auu  pabounii
9. OdopmieHue 1 y4eT KacCOBBIX ONepalyi, | IiaH CUYETOB
JICHE)KHBIX IOKYMEHTOB U TIEPEBOJIOB B IyTH B | OyXTanTepckoro  ydera
OpraHu3aluy. OpraHu3aly;
3 10.0dopmIiieHHE IATSKHBIX TOKYMEHTOR. K 1.1. OO6pabaTbiBaTh

11.0dopmIienne u y4eT IeHEeKHbIX CPEAICTB Ha
PacUYeTHBIX U CIIEUATBHBIX CUeTax
OpraHU3alIUH.

12.0dopmienne u y4eT HeMaTepHaIbHBIX
aKTHBOB B OPraHHU3AIHH.

13.0dopmIenne u y4eT ToIrocpOoyHbIX
WHBECTUIMH B OpraHHU3aINH.
14.0dopmienue u yueT GUHAHCOBBIX
BJIO’KCHUH U IEHHBIX OyMar B OpraHu3aliH.
15.0¢opmrenue u yuer
MaTepUaIbHO-TIPON3BOICTBEHHBIX 3aI1acOB B
OpraHu3aluH.

NepBUYHBIC
Oyxranrepckue
JOKYMEHTBHI;

IIK 1.2. Pa3pabarsiBath u
COIJIACOBBIBATh c
PYKOBOJICTBOM
OpraHu3anud  padouunit
TUIaH CUETOB
OyXranTepckoro  ydera
OpraHu3aIlny;

IIK 1.3. TIpoBoauTh yuer
IECHEKHBIX CpEICTB,




16.0dopmienue u y4er 3aTpar Ha 0QOPMIISITE JCHEKHBIE H
MIPOU3BOJICTBO MPOJAYKIIUH U KaJIbKYJTMPOBAaHUE | KACCOBBIE IOKYMEHTBI;

ce0ECTOMMOCTH B OpPTraHU3alHH. IIK 1.4. ®opmuposath
17.0dopmienue u yuer Tpyaa u 3apaboTHOM Oyxranrepckue MpoBOAKU
TUIATHI. o yuery AKTHBOB
18.0dopmIienue u y4eT roToBOM MPOAYKIMK U | OpPraHU3allid Ha OCHOBE
ee peanu3aluH. padouero IiIaHa CYETOB

19.0dopmIienne U y4eT TeKyIUX ONepauuii 1 | OyXTaJTepCKOro ydera.
pacdeToB B OpraHHU3alMH.

20.0dopmienue U ydeT GUHAHCOBBIX
PE3yJIbTaTOB M MCIIOIb30BaHUS MIPUOBLIH B
OpraHu3aluy.

21.0dopmieHre u y9eT COOCTBEHHOTO H
MPUBJIEYCHHOTO KalUTana B OpraHu3amn.
22.0dopMicHIE U yIeT KPESIUTOB B 3aiiMOB B
OpraHu3aluy.

B tedyenune yueOHOI NpakTUKU CTYJCHTHI 3aMOJHSIOT JHEBHUK, /1€ OTPaXKatoT BUJIbI CBOECH
JEATEIBHOCTH B TCUYCHUE JTHS.

[IpenogaBaTens OpraHu3yeT TEKYIIMA KOHTPOJIb, IOAPA3yMEBAIOLIUI MPOBEPKY
JTHEBHHKA, O€Cey CO CTYIEHTOM.

Ilo umoeam npaxmuku cmyoeHmsi cOarom omuem o NPaKmuKe, 8 KOmopuvlil 6X00Um.

-THEBHUK C €KE€JTHEBHBIMM 3aIIUCSAMU O NMPOJICIaHHON paboTe

- OTYET MO MPAKTHUKE.

OTuer JOJIKEH COJEPKaTh KPATKYI0 XapaKTEPUCTUKY YUPEKIEHHS, B KOTOPBIX IPOXOAMIIA
MIPAKTHKA, ¥ BBIMOJIHEHHAs CTyJIeHTaMU paboTa.

OTyeT cTpOUTCS MO CIASAYIOUIEH CXEME.

- HaumenoBanue nokymenta ¢ ykazanuemM ®UO cryneHra.

- Ha3Banue npaktuku. llenb npakTukn.

-Kpatkast xapakTepucTuka ydpexaeHUH (Ha3BaHUE, TUIl M BUJ YUPEKICHUS, Ha3BaHUS
HOPMAaTHUBHBIX IOKYMEHTOB YUPEXKIECHUS).

OT3pIB 00 00pa3oBaTEIBLHOM  YUPESXKIACHHH, HanbOosee MNpuMedaTeIbHbIe CTOPOHBI
MPaKTUKH.

Nrorossiii KOHTPOJIb ocyuiecTBisseTcs Ha 3acenanuu [1K, rae ananusupyrorcs oT4eTsl
CTY/IEHTOB U 00CYXJIal0TCs BOIIPOCHI.

OTuer 0 mpakTHKE TMpPEACTaBIsAeT COOOM NHCBMEHHOE M3JI0KEHUE pPe3yIbTaToB
BBITIOJTHEHHOM JIMYHO NMPAKTUKAHTOM paOOThI IIPH MOATOTOBKE U MPOXOKACHUU NPakTUKU. O0beM
oTYeTa JOJDKEH COCTaBJIATh HE MeHee 6 crpaHull (0e3 yuéra mpuioxeHuit). OCHOBHON TEKCT
oT4yeTa JOJDKEH OBITh JIAKOHWYHBIM, OTpakaTh JUYHYIO pabOTy NpakTHKaHTa, PE3yJbTaTbl

HCTIOJIb30BaHUA UMM Ha IHMPAKTHUKE H3YUCHHOI'O 3a Hpe,I[H_ICCTBYIOH_[I/Iﬁ rong O6y‘IeHI/IH y‘Ie6HOFO




MaTtepuaga Mo CIeUUaTbHOCTH. [J1aBHBIM colep)kaHHeM OTuéTa JOJKHBI ObITh CBEJCHUS O
KOHKPETHO  BBITIOJIHEHHOW  CTYJIC€HTOM paboTe B  TEpHOJ  NpakTUKH. Pa3nudnbie
perIaMeHTUPYIOLUE JOKYMEHTHI (JIOJKHOCTHBIE MHCTPYKLIHUU, YCTaB, aHKEThI U T.I.) CIEIyeT
MOMEIaTh B MPWJIOKEHHs, a B TEKCT€ OTYETa JaBaTh CCHUIKM U HEOOXOIMMbIC MOSCHEHUS.
Cocmae omuema:

- TUTYJIbHBIN JIUCT,

- coZlepKaHUE,

- BBeJleHHe (001as XapaKTepUCTUKa O0OBEKTa MPAKTUKU, XaPAKTEPUCTUKA BBIMOJTHEHHON
paboThl, TOJTHOTA BHIMOJIHEHUS IPOTPAMMBI PAKTUKH);

- OCHOBHasl 4acTb (pa3fesibl OTYETa C IMEpPeuyHEeM O0O0s3aTEeNIbHBIX BOIPOCOB COTJIACHO
3a/IaHHIO U TUTaHY OTYETa),

- 3aKiro4yeHue (KpaTKue BbIBOABI MO pe3yJibTaTaM, OpraHU3alMd MPaKTUKH U
MPEATIOKEHUsT O IIeJIeCOO0Pa3HOCTH TPOXOXKISHUS TMPAKTUKK B JalbHEWIIeM B JaHHOU
OpraHu3aIum);

- CMIMUCOK UCTOYHUKOB MH(POPMAIINH, TTPUITOKEHHUS.

OTuer pacmedaThiBaeTCS HAa TPUHTEPE C COOJIIOJICHWEM CTaHAApTOB Ha TEKCTOBHIC
JIOKYMEHTBI U OpOLIIOpYyeTCcs B Mamky. 3amuTa oT4éra mpoBoautcs nepen komuccuei [THK (B
npucyrctBun npenogasareneid [IIK u cryaenToB).

BpeMst 1 MecTO 3aMThl yKa3bIBA€TCS IEKAHOM.

Memoouxa 3awumsl omuéma ekaouaem.

- IOKJIaJ] UCTIONHUTENSA (2-3 MUHYTHI): TIEPEYUCIIUTE BBHIIOTHEHHBIC 3aJJaHus, paccka3aTh
00 oJHOMW-ABYX Hambosee CyIIeCTBEHHbIX POoOJieMax U HOBUHKAX, EPEYNCIUTh OTMEUEHHBIE B
OT3bIBE PYKOBOJUTENS HEAOCTATKHU U 1aTh I10 HUM IOSICHEHNS,

- OTBETHI UCTIOJHUTENISI HA BOIIPOCHI MPUCYTCTBYIOLIUX;

- KOMHCCHUA TOABOAUT UTOT IPAKTUKH U OOBSIBIIAET OIICHKY

Onenka TpeOdoBanus K 3HAHUAM

(cTanmapTHas)

OrneHka «OTIMYHO» BBICTABIISCTCS CTYACHTY, €CIM OH TTyOOKO M MPOYHO

YCBOUII HpOFpaMMHLIﬁ MaTepurajl, HCUYCPIIbIBAOIIC, II0CJICIOBATCIILHO,

COTIIMIHOY»

YETKO U JIOTHYECKH CTPOMHO €ro U3jaraeT, yMeeT TECHO YBSI3bIBaTh TEOPUIO
(«KOMIETeHITHN

C TIPAKTHKOW, CBOOOIHO CIIPABIIACTCS C 3aJja4aMH, BOTIPOCAMH H JIPYTUMHU
OCBOEHBI

BUJAMU TPUMEHEHUs 3HAHWH, MpUYeM HE 3aTPYAHSCTCS C OTBETOM IIPH
TTOJTHOCTBIO»)

BHUIOMU3MCHCHNU Sal[aHI/Iﬁ, HCTIOJIB3YCT B OTBCTC MaTepuail

MOHOTrpaUuecKoil JUTEpaTyphl, MPaBUILHO OOOCHOBBIBAET TMPUHSATOE




peIcHuE, BJIAACCT pa3HOCTOPOHHUMU HABBIKAMU U IIPUCMAaMHU BBIIIOJIHCHU A

MMPAKTUYCCKUX 3a71av.

«XOPOoIIO»

(«KOMIIETeHIINN B

OHGHKa «XOpo1mo» BBICTABIACTCA CTYACHTY, C€CJIIM OH TBCPAO 3HACT
Marepuaj, TIpaMOTHO H IO CYIICCTBY MH3Jarac€t ¢€ro, HE JOITyCKas

CYHICCTBCHHBIX HETOYHOCTEH B OTBETE Ha BOIIPOC, IIPAaBUJIIBHO IMPUMCHSACT

OCHOBHOM

TEOPETUUECKHE TMOJIOKEHUSI TPU PEIIEHUH MNPAKTHUYECKUX BOIPOCOB U
OCBOCHBI»)

3aJ1a4, BiIaJieeT HeOOXOIUMBIMH HABBIKAMU M IIPUEMaMH MX BBIIOTHCHHS.

OneHka «yIOBJIETBOPUTEIBHO» BBICTABISIETCS CTYACHTY, €CIM OH UMEET
«YIAOBIIETBOPHUTEI

3HAaHUS TOJBKO OCHOBHOTO Marepuaja, HO HE YCBOWJI €ro JeTalew,
BHOY

JOIYCKAaeT HETOYHOCTH, HEJOCTATOYHO IPABUIbHBIE (OPMYIUPOBKH,
(«KOMTIIETEHITIH

HApYIICHUs  JIOTMYECKOW  TOCIENOBAaTEIbHOCTH B W3JIOKEHUH
OCBOCHBI

MPOrpaMMHOTO MaTepHalia, UCHBITHIBACT 3aTPYAHEHHsI MPHU BHIMOIHEHUU
YaCTUYHO)

MPaKTUYECKUX PadoT.

OneHka «HEYIOBIETBOPUTEILHO» BBICTABISIETCS CTYIEHTY, KOTOPBIM He

3HaeT 3HAUUTENBHONM YacTH NPOrpaMMHOTO MaTepuana, JOMycKaeT
«HEYIOBIETBOPUT

CYIIECTBCHHBIC OIIMMOKH, HEYBEPCHHO, C OOJBIIMMH 3aTPYIHCHHSIMH
€JIbHO

(«KOMHCTGHI_[I/H/I HC

OCBOCHBI»)

BBIMOJHSET  MpakTtuyeckue  paborel.  Kak  mpaBunmo, — oreHka

CHCYHOBJICTBOPUTCIIBHO» CTABUTCA CTyACHTAM, KOTOPBIC HE MOI'YT

MMPpOAOJIZKUTDh o6yquI/Ie oe3 JOINIOJIHUTCIIBbHBIX 3aHITHHI 10

COOTBETCTBYIOIIEH JUCIUIUIMHE.
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